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'GRAVES PRINTED INDEX.

2.4M Cap. Price, $3.00. | J B 1
148 Pages, 5,020 Lines, 1 O H N C . M O O I\ E, : ?1
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______§ The ‘Printed Index" is taking the place EN ;
of the Vowel and other Indexes wherever it T o

is introduced. It is the embodiment of sim-

Fliciny and practicability., Nobook-keeper |—
\aving once used it will be satisfied with f——

4!::

any other. This is the testimony of all
who try it.
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HOW TO USE THE INDEXES. |

Attached to the last leaf of each Printed Index is a Muanilla Extension, projecting slightly beyond the outer cover, thus 13
forming a flexible cover. This greatly facilitates handling, and also preserves the margin from soiling, dog-earing or tear- it
ing. Put your last three fingers under it, your thumb on the marginal letter, and bend the leaves a little, when the second ':E-EL'-
letter will show on the upper margin, on which put your first finger, then remove your thumb, and the book will open to 1
the division required. g

The lower margin shows the first letter of the surname, and when opened at any letter exposes to view theupper margin
which gives the second letter. The dots at the left of the upper margin letters denote that the division is on the left hand page. {
The first fwo letters of the surname are always printed, so that the person indexing requires to write only the balance 3 %
of the name. In the largest sizes, the first three letters are printed in most of the subdivisions. L
Commence indexing individual names at fop of a division, and firm, corporation, or other names at botfom of a di-
vision as shown in the cut, except when a division is continued on next page, in which case fill the first page in the same
manner as a division, before using a continued page. When a page or division is thus filled draw a red line to separate the
individual and firm names.
To find names, look for the last initial of the Christian name in first, second or third column, as the case may he. For ‘
firm and other names, look at bottom of page or division. By noticing these points aname can be found almost at a glance i
and the annoyance of having to run down a column of names the second time is entirely avoided. F

N. B. The divisions of GRAVES’ PRINTED INDEX are made with great care and after much study and experience, and
by use have proved remarkably accurate. But to guard against all contingencies, extra pages are placed at the end of each
book, to be used in case a division should fall short, which however will seldom occur.

cloth sides, gilt roll, linen faced margins, and are strongly sewed with the best linen thread obtainable: They arein truth
the neatest and strongest made Indexes in the market. Recognizing the fact that an Index receives more handling and
hard usage than any other book on the desk, and that the dilapidated, worn out Indexes so generally seen are proof that
very few are properly bound, we shall manufacture the Prinfed Index in a strong and durable manner sufficient for both
use and abuse,

These Indexes are made of best quality of Paper, well and substantially bound, with wide Russia backs and corners, L

e
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SOME ADVANTAGES OF GRAVES’ PRINTED INDEX OVER ALL OTHERS.

SoPo o

Tt is evident to all that the more numerous the names to be indexed. the greater the number of divisions reqnired,
and the greater the number of divisions. the less space to look over. and consequently the less time required to find
the name sought. The “PrINTED INDEX” divides each letter of the alphabet into as many divisions as there are seeond
letters possible to occur in surnames. and with these numerous divisions is therefore greatly superior to the Vowel Index,

_ The first two letters being printed. will save time in indexing—will prevent an entry in the wrong place—will
cateh the eye more quickly than the writfen letter—and will also prevent the possibility of mistaking what the letters
are intended to be, as is so often the case with flourishing capitals or indifferent penmaflship.

The use of the first two letters of a name is a natural division, whereas the use of the first letler and the first
vowel, (which may be the fourth or fifth letter of a name,) is an unnatural and forced division.

The use of columns, separating Christian names or Initials from the surnames, prevents confusion and wonder-
fully facilitates the finding of names. The *“Residence” column is an important feature, combining the advantages
of an Index and Address Book in one and the same volume.

The double margin shows not only the first letter, as do all indexes, but also the second letter of the surname
while the manilla extension facilitates handling and prevents dog-earing, curling or tearing the marginal letters.

Printed Notes, Drafts, Receipts, &c., save time—so does the Printed Index. The printing in the Index, if paid for
at regular rates of copying, would equal the price of the book. This insignificant (?) item in every 1000 names, saves
writing 2000 letters (half of them Capitals,) or an average of 400 words, If Time is Money, the time saved in Index-
ing and finding names will alone fully repay the cost, while the vexation and trouble altogether done away with is un-
accountable.

In brief —The “PriNTED INDEX” is Simple, Natural, Practical, Convenient—saving Time, Labor, Mistakes
and Vexation. Every book-keeper using it will adopt its motto and trade mark “EUREKA?”’ (I have found it).

~< PRICE LIST OF GRAVES' PRINTED INDEXES, REGULAR STOCK.Pr-

Name. \ Size of Page. | No. Pages. | Lines. |  Capacity. | Price.
1 M Cap | 8x13 Double Col. Names. ‘ 56 2,240 1,000 to 1,500 | 1.50
B M [roiie i 4 i 1 92 7,860 3,000 to 5,000 | 2.50
G VIR L 4 o 5 | 152 11,840 6,000 to 9,000 | 8.50

il B (1S o s 5 | 232 18,560 | 12,000 to 15,000 [ 5.50
4 M Demy | 1014x16 * e $ 92 9.200 4,000 to 6,000 5.00
rasteii| it & “ o A 152 15,200 8,000 to 12,000 | 7.00

16N - [hE ¥ - % 244 24,400 | 15,000 to 20,000 | 10.00
114M Cap | 8x13 Space for Residence. 9 3,680 1,600 to 2,000 | 2.25
RLeM o liress iy s 152 6,080 2,600 to 4,000 | 8.00
i K 58 o ats v 232 9,280 5,000 to 7,500 5.00
S s e i 832 13,280 8,000 to 10,000 | 8.00
2 M Demy R 1 R £ 92 4,600 2,000 to 3,000 | 4.50
£374) B o Tl £ 152 7,600 3,600 to 6,000 | 6.00
61M ¢ . s 5 244 12,200 6,600 to 10,000 | 9.00

1 S “ e € 836 16,800 | 10,000 to 13,500 | 12.00

Al PR * s i 600 30,000 | 20,000 to 25,000 | 25.00

ADISIMEE e i S8 et K 1,200 60,000 | 45,000 to 50,000
5 M Dble Cap | 14x17 pE o 208 10,400 5,000 to 8,000 E

TN e e £ geRiRe i 836 16,800 | 10,000 to 13,500 | &

A0 WS S £ AT = | 1,200 60,000 | 45,000 to 50,000 | ©
2L5M Crown 81;x14 Double or Open Page 140 5,600 2,500 to 3,500 | 8B
BN e G2 SRS AR R 200 8,000 5,000 to 7,000 | @9
5 M Medium [1114x18 SR e ¥ 180 9,720 5,000 to 8,000 |

BN 5 a5 & S e 300 16,200 | 10,000 to 13,500 | =

10 M *Dble Capil4 =17 UL EAL e R 320 16,000 | 10,000 to 13,500

ANY OF THE ABOVE WILL BE SENT PREPAID BY MAIL OR EXPRESS, ON RECEIPT OF PRICE.

The 1 M Cap has fwo columns for names on a page with space for ledger folio, but no space for residence. It is
thin enough to place inside the ledger, and specially designed to take the place of the ordinary Vowel Index. The com-
binations of first and second letter of the surname are printed in both columns, and the enfire number of combinations
under any one initial Ietter are shown at one opening except B, C, H, M, S and W. The other double column styles
have the combinations printed only in the left hand column on each page, each side giving space for Surname,
Christian Name and Page. This arrangement makes them very convenient for two different ledgers or for separation
of accounts in the same ledger, as city and country, wholesale and retail, or in different ways which will suggest
themselves to the user. The 215 M Crown, 5 M Crown, 5 M Medium, 10 M Medium and 10 M *Double Cap have the
combinations printed upon the left hand page only, thus giving a double page for each entry. All the other sizes
have, on each page, one column for names together with ledger columns and space for residence or remarks as shown
in the cut.

The regular Cap and Demy sizes are always in stock, and on receipt of price will be promptly sent by mail or
express to any part of the country, all charges prepaid.

All the above sizes (with the exception of the 1 M Cap) are kept in sheets already prinfed and gathered, and will
be bound up in any style on very short notice, with any special DowN RULINGS or PRINTED HEADINGS desired, to

suit the particular business or wishes of party ordering. Prices of Specially Ruled Indexes depend upon the capac-

ity, size and style of binding, and will be made known upon application.
N. B.—The sole publication of GRAVES’ PRINTED INDEX is secured to us by full assignment of copyright issued to
W. H, GraVES. Any infringment will be promptly prosecuted.

ADAPTABILITY TO VARIOUS PURPOSES.

(=&~ Those who have heretofore used this Book merely for a Ledger Index, will find it equally well adapted to

various other purposes.
Over 2000 different Styles have already beemn rmade
For VARIOUS COMMERCIAL AND CORPORATION USES, SUCH AS
Indexes to Letter, Order or Inveice Books, Register of Mail Orders, Mailing Lists,
Address and Information Books, Petty Ledgers, Suspended Acecounts,
Official Records, Savings Banks, Cemetery Associations, Insurance Companies,
Mutual Benefit Associations, &c., &c.
Ix Fact, GRAVES' PRINTED INDEXES

ARE ADAPTED TO EVERY PURPOSE WHERE CONVENIENT ALPHABETICAL ARRANGEMENT IS DESIRED.

Circulars, Sample Pages or further Information regarding any Special Use desired will be promptly supplied
upon application to the Publishers.

For capacities of 50,000 names and larger, use GRAVES’ IMPROVED TABULAR KEey INDEX, made of any size or
capacity. Write for descriptive circulars.

‘We make a specialty of the manufacture of strielly First Class Blank Books for Ranks, Insurance Companies
and Mercantile Houses and solicit orders for such, guaranteeing satisfaction always.

g Correspondence is Respectfully Solicited.

HALL & McCHESNEY,

SYRACUSE, N. Y,
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