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METHOD OF KEEPING RECORDS.

The following forms present a simple and convenient method of keeping a daily and term record of the
attendance of pupils. The term record is made up from the daily record, which, to save space, covers only
four weeks, and both are filled and footed to illustrate the method :
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DIRECTIONS.—I1. Scuoon Trrss—The successive terms of school taught in the year should be desiznated first term, second term, ete. The
final term should close on or before the last day of the school year. &
2. Pupins’ Names.—Write the names of the pupils in alphabetical order, with at least one blank space between the names of the two sexes,

h3‘ Aae.—The pupil’s age, at the close of the final term of the school year, should be recorded. This will make the record the same for
each term.

4. ATTeNDANCE.—An oblique line, made from right to left (), denotes that & pupil was present in the forenoon; an oblique line, made
from lelt to right (), that he was present in the afternoon; and two oblique lines crossing each other (<) or meeting each other (A ), that he
was present both forenoon and afternoon. “W” denotes that the pupil has withdrawn.

5. Tamrpiness.—A small figure, placed at the upper end of the mark of attendance, denotes the number of minutes of tardiness:; thus,
> or /5 denotes that the pupil was tardy 5 minutes in the morning; 4< or 4\ that he was tardy four minutes in the afternoon; and 355 that
he was tardy 6 minutes in the morning and 8 minutes in the afterncon. If preferred, the figure may be placed, in each case, just above the
mark of attendance. ;

6. DerorTMENT.—The pupil’s deportment is marked in the upper space, on a scale of 5 to 0—five (5) denoting satisfactory conduct. The
scale may be made larger or smaller; and, if preferred, it may be reversed—U denoting satisfactory conduct, and the figures 1, 2, 3, 4, etc., show-
ing demerit, The average for the term may be expressed in fenths.

1II. TERM RECORD.

P |
g* BRANCHES OF STUDY PURSUED. | GENERAL SUMMARY.
M JPE B - : : : !7 ey
E B = EQ"E ‘ l | [ : | | [[N0. of Pupils Envolled.
a @ = = | | | z
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ToraLs........| 50 {101 | 9 | 14| 4l 6| 6| 6| 6| 4| 8| 4| 6| 6 ] eles, + Vigtes 1k

BPERICTILONS.

. Days Present.—Write in this column the number of days each pupil was in attendance during the term.

2. Davs ABsEnxT.—Record only the number of days the pupil was absent while a member of the school. Do not count the days before ho
entered nor after he was withdrawn.

8. Tmtes Tarny.—Record in this column the number of times each pupil was tardy during the term.

4. PupiLs Exronnep Previous Tersm.—If the report is made for the sEcoxp or final term of the school year, place a star (*) in this
column opposite the names of all pupils enrolled the previous term. If the report is made for the ¥irst term of the school year, this column
is NOT {o be filled, since the “previous term” in that case would not be in the current school year. The number of pupils’ names thus marked (]
should be entered in the “General Summary” in the proper column.

5. Brancues oF Stupy.—To denote that a pupil pursued a given branch of study, place a fizure one (1) in the proper column, opposite
the pupil’s name. If he pursued the same study the previous term of the cuvcent school year, place a fizure two () in the proper column,
by “Oral Lessons” is meant all regular oral instruction, whatever the subjects thus taught—look lessons are not included.

#36. To FIND THE AVERAGE DATLY ATTENDANCE.—Add together the number of days the different pupils were in attendance, and divide the
same by the number of days the school was in session. The average daily absence is found in a similar manner.

7. To FiNp THE AVERAGE AGE oF Puriis.—Divide the sum of the ages of all the pupils by the number of pupils.
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ECLECTIC EDUCATIONAL SERIES.

 McGurrey's READERS.

cGUFFEY’S NEW ECLECTIC READERS have, at various
times, been officially or individually recommended by State
Superintendents of Public Instruction of

OMHIO, IOWA, MISSOURI,
ILLINOIS, KANSAS, WISCONSIN,
MIEICHEGAN, INDIANA, HKHENTUCKY,
MINNESOTA, W. VIRGINIA, PENNSYLVANIA,

And are now used very generally, and in some cases exclusively, in
these States,

At a meeting of the State Board of Edueation, held at San Francisco,
July 12, 1870, McGUFFEY'S READERS were wunanimously adopted for
exclusive use in all the public scl.ools of

THE STATE OF CALIFORNIA,

They have also been recently adopted for the publie schools of

The Siates of Arkansas, Maryland, Virginin,

and the Territory of Wyoming.

Under the School Laws recently passed in the States of Kentucky,
Indiana, and Missouri, requiring county uniformity of text-books,
McGurreY’s READERS were almost uniformly adopted by the counties in
these States. .

McGurrFeY’S READERS were recently re-adopted for the public
schools of Brooklyn.

McGurreY's READERs were
schools of New York City.

McGurrEY's READERS were recently re-adopted for the public
schools of Harrisburg.

McGurrFEY’S READERS are in exclusive and satisfactory use in the
public schools of

re-adopted for 1875 for the public

St. Louais, Milwaukee, Nebraslia City, Peoria, Atchison,
Cincinnati, Richmond, Evansville, Davenport, Maysville,
Cleveland, Hansas City, Fort Wayne, Dubuqgue, Little Roek.,

McGurFEY’S READER: are used in more public and private schools
than any other series.

b VEE

Mathempatical Series.

ARITHMETICS.

RAY’'S PRIMARY ARITIIMETIC, First Booli. 96 pp.

RAY'S INFELLECTUAL ARITHMETIC, Second Book.
metic, by Induction and Aunalysis. 164 pp.

RAY’S RUDIMENTS OF ARITHMETIC. Embracing Mental and Written Tx-
ercises. For beginners. 192 pp. With or Without Answers,

RAY’S PRACTICAL ARITHMETIC, Third Boolk.
Induetion and Analysis. 336 pp. HEY.

RAY’S TEST EXAMPLES. 3,000 Test Examples in Arithmetic.
for Review. 136 pp. With or Without Answers,

RAY’S HIGHER ABITHMETIC. The principles of Arithmetic analyzed and
practically applied. For advanced students, 12mo, cloth, 370 pp. KEY.

Intellectual Arith-

Practical Arithmetic, Ly

Drill Exercises

ALGEBRAS.

RBRAY'S NEW ELEMENTARY ALGEBRA. 12mo, cloth, 20 pp.

RAY’S S 2W HIGHER ALGERBRA. For Colleges, Schools, and Private Students,
More than usual artention given to Quadratic Equations, Radicals, Binomial The-
orem, and Logarithms. 8vo, sheep, 405 pp.

[CEY 40 NEW ELEMENTARY AND HIGHER ALGEBRAS.

HIGHER MATHEMATICS.

BAY’'S PLANE AND SOLID GEOMETRY. DBy E. ™. Tapran, A.M., President
Kenyon College. 12mo, cloth, 276 pp.

RAY’'S GEOMETRY AND TRIGONOMETEY. Dy E. T. Tarrax, A. M. 8vo,
sheep, 420 pp.

DRAY’S ANALYTIC GEOMETRY, A Treatise on Analytic Geometry, especially
as applied to the properties of Conics, including the Modern Methods of Abridged
Notation. By Geo. H. Howisox, Master in English High School, Boston, Mass, Evo,
sheep, 574 pp.

BAY'S ELEMENTS OF ASTRONOMY. By 8. H. Prasooy, A. M. Professor in
Mass. Agric. College.  With numerous engravings and star maps. 8vo, sheep, 336 pp.

AY’S SURVEYING AND NAVEGATION, With a Preliminary Treatise on
Trigonometry and Mensnration. By A, ScuuyLer, M. A., P'rofessor of Applied Math-
ematics and Logic in Baldwin Unicersity.

BAY’S DIFFERENTIAL AND INTEGRAL CALCULUS. By Pror. Jas, G.
Crarg, 8vo, sheep, 440 pp.

137 WaALNUT ST.,
CINCINNATL

ARVEYS GRAMMARS:

Hon. THOS. W. HARVEY,

LATE STATE SCHOOL COMMISSIONER OF OHIO.

PRACTICAILI CONCISE! TEHOROUGHI

HARVEY’S ELEMENTARY GRAMMAR,
HARVEY’S ENGLISH GRAMMAL.

SHESE treatises are based upon the doctrine that aceuracy and facility
in the use of spoken und written language ave the cnds to be atiained by the
study of grammar.

They present the best of all modern methods of language culture.

No discussions of mere theories, and not encumbered by lengthy
notes, observations, and exceptions.

A madern practical working system. "

Clear and attractive typography.

Special attention given to the correction of common errors of speech.

More than Five Thousand erercises in Construction, Analysis, Parsing, and
the. Correction of False Syntazr.

The numerous cxercises in construction of sentences render these
grammars valuable in teacking composition.

Harvey’s BLEMENTARY GRAMMAR contains model oral lessons;
presents ideas before definitions and rules; and never defines a term
nor states a principle without first preparing the mind to grasp its
preaning.  These notable features and the many pleasant exercises make
the subject attractive to young pupils.

A corvect use of the languaye in ordinury conversation is taught from the
cery beginning.

These grammars do not embody a new experiment. They have been.
thoroughly tested throughout the United States, und have been in every case
heartily approved. They have been

Adopied for Ten Stztes, and more than One Thousand Cities

\ and Towns,

T=' YORE OITY, CINCINNATI, CLEVELAND, Eto.
THE ECLECTIC SERIES OF

GEOGRAPHIES:

COMPLETE IN THREE BOOKS:

LPrimary, Intermediate, and School Geography.

DISTINCTIVE FEATURES:

=

Unequaled mechanieal execution.

Treatment of the subject as a Science.

. A Philosophic Plan faithfully carried ont.

Prominence of Physical Geography: the same being interwoven
th local geography from the beginning.

5. Style of language adapted to each particular grade.

6. Not overcrowded with small delails.

7. Iustrations new and interesting,

8. Complete and accurate statistics.

9, The best Sehool Maps published in America. Railroads clearly
represented ; the most recent changes in political boundaries given;
difference of tint for different elevations. These maps are true pictures
of the earth’s surface,—accurate, clear, and attractive.

1o

-

wi

LY
“The maaps are beyond all praise.’—Sup’t Harris, 8. Louis.
“The general plan is certainly the best yet published.,”—Sup’t Luokey, Piftsburg.
“They are comprehensive without being bulky.””—C. ParTERSON, Byffalo,
N. Y., Normal School.
“The authors have made the descriptive part positively engaging.”—Sup't
PaiLLies, Kansas City.

EXTENSIVE INTRODUCTION.

The Ecnecric GEOGRAPHIES have been adopted for the public
schools of

New York City. Cedar Rapids, Ia,

Kausas City, Mo. Springfield, Mo. Burlington, Ia. Ft. Scott, Ks.

st. Joseph, Mo. Joliet, 111, St. Paul, Minn. Covington, Ky.

For the STATE OF NEVADA, more than 3,000 Schools in OH10, 24 Countiesin
INDIANA, 29 Couniies in MISSOURI, 61 Counties in KENTUCKY, etc.

Maysville, Ky. Red Wing, Minn.

Speeimen Fages, including beautiful Map, gratis to any address.

VAN ANTWERP, BRAGG & CO., | Bow smr,

NEW YORK.
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The Right Book at the Right Time!

G00D MORALS AND GENTLE MANNERS:

By ALEX. M. GOW, A. M.,

Superintendent of Public Schools, Evansville, Ind,

A gystematic text-book on Moral and Social Law. ¢ Practical
Ethies for the training of the true Gentleman and Lady.”
12mo, cloth.

TABLE OF CONTENTS.

FPART I—Moral Law.—Good Society. | PART §Ii — Social Law, or Po-
Habits. Law. The Moral Law. Duties litemess. — Cleanliness.  Dress, The
to God, from the Scriptures. Duties to Edneated Countens The Culti-
Man, from the Seriptures. Homicid vated Voi Conve Behavior

on the Street.

Hatred. Courage. Chastity. Veracity. | Behavior in Church.
Evidence. Temperance, !:iﬁllluf'!)nwp-‘ DBehavior in the Concert or Lecture
erty. Covetousness, Filial Obedience. | Room. Gallantry. Hints for Visiting.
Business. Fidelity. Amusements, The | Behavior at the Table, Behavior in
Poor. Humanity. Wisdom. i Traveling.

PART IF—Munieipal Law.—Patriot-
ism. Duties of Citizenship, Edueation.
The Law of the School.

MISCELLANEOUS SUGGESTIONS.
| INDEX.

“Gow’s Morals and Manners is doing a great work. We prize it more
than any other book in the schools. Should you need any testimonials,
we can all unite in furnishing them for this book.”

T. J. CHARLTON, Sup’t of Schoals, Vincennes, Ind.

“If there has been an educational need in America more pressing
than another, it has been the want of a text-book, of convenient size
and scope, upon the subject of Morals and Manners. Gow’s Manual
should be in every school in the land; and if the teachers were com-
pelled to devote one-tenth of the usnal school session to the subject,
the nation would be saved a hundred times the value thereof in the
decrease of crime and punishment.
our schools.”

I shall recommend its use in all
ISAAC H. BROWN,
County Com’r Public Schools, Jefferson County,

Valuable Educational Woik, Just Published !

PESTALOZZI
j"IIS ]_,IFE, WOP\K, AND ]NFLUENCE.

By Hermax Krusi, A. M., Instructor in Philosophy of Edu-
cation at the Oswego Normal and Training School. 8vo,
cloth. 248 pp. Portraits and other illustrations.

“T have heard Prof, Kriisi lecture scores of times, and always with a
high estimate of his ability and thoroughness. My appreciation of this
volume is heightened by the fact that I have heard so much of it, with
deep interest, from the lips of the anthor. Probably no man living has
more thoroughly investigated Pestalozzianism than Prof. Kriisi. The son
of his first associate, a hearty admirer of his system, early trained in its
methods, having had an experience of thirty years as instructor in
Normal Schools in Switzerland, Germany, England, and America, he
has had ample opportunities to test these principles and processes in a
great variety of ways and in widely different circumstances. I heartily
recommend the volume to the earnest teachers of our country.”

B. G. NORTHROP,
Sec’y Conn. State Board of Education.

“I feel that American teachers owe the publishers and my friend
Kriisi a debt of gratitude, for bringing before them, in such an elegant
form, the life and work of Pestalozzi. No teacher, however
humble his lot, need now be ignorant of the history and life work of one
whose influence upon education is, to-day, greater than that of any other
man, living or dead.” WM. F. PHELPS,

Prine. State Normal, Winona, Minn.

“One of the most valuable contributions ever made to educational
literature in this country.” JAS., JOHONNOT,
State Normal, Warrensburq, Mo.

CINCINNATIL

FOR TEACHERS LIBRARIES

HISTORY OF PEDAGOGY.

Twelve Lectures on the History of Pedagogy, delivered before the Cin-
cinnati Teachers’ Association. By W. N. Harrmax, A. M, 12me,
cloth, 120 pp. TIllustrated.

The purpose of the author has been to sketch, in a concise form, the gradual growth of
the leading principles of modern education ; singling out, for this purpose, a few of the
most prominent thinkers and workers in the field of pedagogy.

KINDEEGARTEN CULTURE, In the Family and
Kindergarten.

A Complete Sketch of Froebel’s System of Early Education, adapted
to American Institutions. For the use of Mothers and Teachers,
12mo, cloth, 120 pp. Uniform with History of Pedagogy, and by the
same author, Illustrated.

THE EXAMINER, OR TEACHER’S AID.

By Arexanxper Duxcaw, A.M. Designed to assist Candidates for
Teachers’ Certificates, in Preparing for Examination; Pupils, in
Reviewing their Studies; Teachers, in Examining their Classes;
and for the use of Normal Schools and Teachers’ Institutes.

Tae ExaMiNer embraeces, in concise form and systematically arranged, questions upon
Orthography, Reading, Grammar, Arithmetic, Geography, United Stales History, Theory and
Practice of Teaching, Physiology, and Algebra. Full and minute reference to the proper
sources of information for answers to all gnestions. No one who masters this work need
Liave any fears of failure to sustain with credit any fair and proper examination,

OBJECT LESSONS.
By LitientHAL and ArnnvN., A Systematic Course of Instruction in

Composition and Object Lessons. Prepared, by order of the Cincin-
nati School Board, for use in the Public Schools.

SMART’S MANUAL OF FREE GYMNASTICS, and
Duinb-bell Exercises.

A concise, practical Treatise, designed for use in the School-room. The
illustrations are excellent, and give great assistance to the teacher.
It is the most convenient and cheapest Manual on the subject that
has been published.

Elocutionary Works,
ACTING PLAY S; ALOGUES,

AND

SPECIAL READIN(i‘ BOOKS.

THE SCHOOL STAGE. A new collection of Juvenile Acting Plays.
By W. H. VExABLE. For Little Children. Plain and full directions
relating to Costume, Properties, und Stage Business. Illustrated.

THE AMATEUR ACTOR. Over twenty choice Acting Plays, selected
from standard English authors. By W. H. VexaBre. For Young
People. Full and Iuecid descriptions and explanations. Illustrated.

DRAMAS AND DRAMATIC SCENES. Edited by W. H. VENABLE.
Twenty Plays, selected from- the writings of standard authors.
Adapted to school and home exhibitions, and to the use of advanced
classes in reading. Illustrations by FArRNY. 12mo, cloth, 236 pp.

MeGUFFEY’S NEW HIGH SCHOOL READER. For Advanced
Classes. Embracing about two hundred Classic Exercises for gen-
eral practice in Reading. 12mo, cloth, 480 pp.

MeGUFFEY’S RHETORICAL GUIDE. Fifth Reader of the Felectie
Series, by the late Wy, H. McGurrey, LL.D. Elegant extracts
in Prose and Poetry, with copious Rules and Rhetorical Exercises.
12mo, cloth, 480 pp. _

ELOCUTION AND VOCAL CULTURE. With numerous Exercises
in Reading and Speaking. By Rosert Kipp, A.M. 12mo, cloth,
480 pp.

KIDD’S RHETORICAL READER. For Class Drill and Private In-
struction in Elocution. 12mo, cloth, 384 pp.

INSTITUTE READER AND NORMAL CLASS-BOOK. For the use

- of Teachers’ Institutes and Normal Schools, and for Self-training in
the Art of Reading. By W. H. Core. 12mo, cloth, 360 pp.

THE HEMANS READER. TFor Female Schools. Extracts in Prose
and Poetry, selected from the writings of more than 130 different
authors. By T. S. Pixxro, A.M., M.D. 12mo, cloth, 480 pp.

McGUFFEY’S NEW JUVENILE ECLECTIC SPEAKER. Improved
edition. 200 easy and animated Exercises for Reading or Speaking.
228 pp.

McGUFFEY’S NEW ECLECTIC SPEAKER. 300 master-pieces from
the very best sources of American and English Literature. 12mo,
cloth, 504 pp.

(37 WaLnuT S’l‘.,} VAN ANTWERP, BRAGG & CO, { 28 BOND STREET,

NEW YORK,
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