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WRD-101 

WISCONSIN EMERGENCY RELIEF ADMINISTRATION I db 
149 East Wilson Street 

Madison 

October 17, 1934 

‘703 DIRECTORS OF RELIEF 
DROUGHT RELIEF DIRECTORS 
COUNTY AGENTS ‘ 
COMMITTEE MEMBERS 

Re: Bulk Purchasin; of Feed 

411 bulk purchasing of foed by this office or by the Counties is 

to be discontinued at once. No additional purchases are to be made 
in County Offices until further notice. 

This does not apply to Feed Purchase Orders, Form DR-3, issued 

on dealers for feed to the farmorse 

There scoms to bo a little misunderstanding rolative to the method 

we now have to follow in purchasing bulk supplies of feed for wintor use. 

These purchases must be made on Purchase Orders, Form PD-103, signod 
by Mr. O. C. Tracy, Director of Procurement, Wisconsin Emergoncy Relicf 

4dministration. 

If a County knows of sources of hay or. other feed, and wants to obtain 

this feed, please be sure to got in touch with this office, stating the 
quantity, kind, price and feOebe point. 

Then, if wo aro in a position to buy, we will issue Purchase Order for 

tho quantity of feed, and, as the food is delivered to storage points, you 

will send in Materials Received Reports, and the soller will send in three 

copies of invoice. Payment for supplies dolivered will thon go forward 

directly to the person to whom the Purchaso Order is issued. 

THE FEED WHICH HAS BEEN PURCHASED ON PURCHASE ORDERS THROUGH THIS 
OFFICE OR BY THE COUNTIES MUST BE KEPT IN STORAGE AND NOT DISTRIBUTED TO 

RELIEF FARMERS UNTIL YOU RECEIVE WORD TO DO SO FROM THIS OFFICE. 

As stated in the first paragraph of this letter, however, please do 
not make any further purchases. 

Shipments to apply on Purchase Orders already issued will not, of 

“course, be effected by these instructions. 

Very truly yours, 

Arlio Mucks, Director 
Rural Division 

Qin esse



WRD.«102 
Va 

WISCONSIN EMERGENCY RELIUF JDMINISTRATION 

149 East Wilson Street . 

Madison ME MME IY 
.) E 6 IW | | 

October 18, 1934 \\\ ocT 23 1984 - 

0: RSLIEY DIRIOTORS Wisconsin Transient Bureas 

Re: Forms and Methods of Procedure for Wisconsin 

| Rural Rehebilitation Corporation. } 

Forms to be Useds 

le pplication (Form R.R.3) - made in duplicate. 

. Qe One copy to Relief Director. 

be One cony to Visconsin Rural Rehabilitation Corporation. 

2. Caso Roport (Form ReR.4) - mado in duplicnto.e | 

Qe Ono copy to Relief Director 

be One copy to Wisconsin Rural Rehabilitation Corporation. 

3. Form Mansgomont Agroomont (Form 2.R.5) - made in triplicate, signod 

by client, and witnessed by local relief administration repre- | 

sontativoe It should bricfly itomize how the farm will bo 

managed, and should indicnto some definito plan by which clicnt | 

intends to repay loan, by designrting amount to be ropa id monthly, 

quortorly, ctce 
&. One covy to Clionte 

be One copy to Rolicf Diroctor. 

Ge Onc copy to Wisconsin Rural Rehabilitation Corporat ions 

4. Conditional Sales Contract end Note (Form R-ReCorpel) - made in 

triplicato, signed by tho Rolicf Director for the Corporation, | 

and signed by clicnt, and wifo, if ony, in the presonce of two 

witnessose Intorest will bo charecd at the rate of 5% per annum. 

This form is usod for itoms purchscd that tho Corporation may 

ropossess for failure of compliance with contracte ] 

&e Ono copy to Clicnte 

; be Onc copy to Rolicf Director. 
Ce One cony to Wisconsin Rural Rehabilitation Corporations 

5. Requisition for Purchese (Form ReRCorpe2) - made in triplicate | 

and signod by Chairman of Rural Rehabilitation Conmitteo ond 

approved by tho Director of Relicf. ; | 

Qe Ono copy to Roliof Dircctor. | 

be One copy to Rural Rehabilitation Conmittoc. | 

Ce Ono cony to Wisconsin Rurnl Rehabilitation Corporation. | 

6s Purcbeso Order (Form R.R-Corped) - mode in triplicate and signed | 

by Roliof Diroctor 2nd later by Cliont and Dealers | 

QO. Ono copy to Dotler. : 

be One copy to Rolief Director. | 

ce Ono copy to Wisconsin Rurel Rchabilitation Corporation. | 

7% WNon-Disturbance Agrooment (Form R.R.Corpe4) - made in triplicate 

end signed by Mortgagee in presence of witnesscse | 

@e One copy to Mortgagece 
be One copy to Reliof Diroctor. 
Ce One copy to Wisconsin Rural chabilitation Corporat ione
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8. Domand Note (Form ReReCorpe5) — Ono copy only for Rural 

Rehabilitation Corporations This form of noto is to bo 

used only for capital cxpenditures loss than fifty dollars 

($50.00) that cannot be removed from property. Interest will 

be charged at the rate of 5% per annum. 

9. Finencial Data of Climte A rocord, by clionts, of oxpendi- 

tures and ropaymontse 

Method of Procodures 

1. Aftor caso history hes been determinod and approved by County | 

Rurel Rehabilitation Committoe and Rural Division Ficld man, 

tho Committee issucs requisition for purchase in triplicate, 

rotain third copy, send second to the Dircctor of Relicf, and | 

attach application and case report to the originsl copy of the 

requisition for purchase, ond sond these documents to the 

Wisconsin Rural Rehabilitation Corporation at Madisone | 

2. (a) Director of Roliof dravs « purchase ordor in triplicate, | 

retaining the sccond copy for his files, and forwards the 

original and triplicate to doaler. Tho dealer dolivers tho 

goods and has client certify both invoices, and retains the 

third copy for his own uso, forwarding tho original copy | 

properly signed to the Director of Relicf for paymente | 

(b) Client signs Conditional Sales Contract (ReR.Corpel) or | 

Note (ReReCorpe5), or both as required, when he roccives 

morchandise.e (S00 Misocllancous Instructions, Item 1). 

{c) Farm Management Agrecment is signed by client whero noc- i 

essarye j 

(ad) Mortgagoe signs Non-Disturbance Agrcoment 

(e) The Dircetor of Relief attaches Conditional Sales Contract, 

or Note, Farm Management Agroement » Non-Disturbance Agreement, 

and such other documents as may be nocessary to close transaction | 

properly, to Purchase @rdor, forwards thesc to tho Wisconsin 

Rural Rohabilitation Corporation for paymont. No check will be 

dravn wless 211 documents are in possession of the Corporation. | 

3. If approved, tho Corporation will draw a check in favor of tho | 

vendor md mail to the Director of xclicf, who will post tho 4 

transaction in record marked, "Financial Data of Cliont", bofore | 

releasing chock to the vendore | 

4. Payment on Loans should be accepted by tho Relief Director, proper | 

entry made in record marked, "Financial Data of Client," and H 

promptly forwarded to tho Wisconsin Rurel Rehabilitation Corpora | 

tion where official receipt will be issuod to both client and 

Reliof Diroctor. 

Miscollanoous Instructions: | 
| 

le Rules for actormining in which cases © Conditional Sales Contract | 

anc. in which case a Noto should bo takm as security from clicnt: 

@. If cxpondituro is for itoms in which Corporation may hold 

full title and can repossess in cease cliont fails to | 

comply with torms of contract, use Conditional Sales | 

Contract (ReR.Corpel) c 
be If oxpeniiture is loss than fifty dollars ($50.00) and for 

itoms of such nature that the Corporation cannot hold title 

or reposses, Note (ReReCorp.5) should be usod.
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e. If expenditure is for items of such nature that the 

Corporation cannot ‘hold title or repossess, and in 

excess of fifty dollars ($50.00), Note (R»R.Corp.5) 

should be used, but collateral security must be ob- 

tained in the shape of chattel or real estate 

mortgage. 

2. Number all forms serislly, starting with No. 1 and preceded by 

your County number. (Examplo - If your County number is 5, 

forms should be numbered 5-1, 5-2, 5-3, etc.) 

a. Also give each rohabilitation caso a Loan Number. These | 

numbers should also be serial, preceded by your Gounty 

number. | 

be Placo Loan Number on all forms. | 

3. Extraordinary items, or items of special nature regarding Capital j 

Expenditures should be submitted for approval in writing to the | 

Director of the Rural Division before Purchase Order is issued or | 

transaction stertod. | 

Very sincerely yours, | 

£- | 
Ny leg PIA 

dt 

Arlie Mucks, Director 

Rural Division | 

q 

| 
| 
| 

] 

| 
| 

, 

|
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WRD-103 WISCONSIN EM@RGENCY RELIEF ADMINISTRATION 
149 East Wilson Street 

Madison } 

October 25, 19% 

TO ALL DIRJCTORS OF RELIEF: 

Last spring all directors of relief were asked to provide information 

on the rural relief load in the various counties. In some instances the 

information was from estimates or approximations, but the figures have proved 

very useful to. us. At present we are in need of revised figures for further 

use in our rehabilitation procedures. Will you, therefore, 

Estimate the rural relief load in your county and its division | 

betwoen small towns and opon country. 

(a) Cities, towns, and villagos of loss than 5000 population: | 

(1) Number familios rocoiving roliof on Nov. 1, 19% pene | 

(2) Numbor of persons in those familics | 
] 

(3) Number of non+family (unattachod) porsons receiving reliof | 
on Nov. 1, 1934 ! 

(4) Total cost of supplying roliof in citios, towns, and villagos j 

of loss than 5000 population during tho month of October, 

1934 

(b) Open Country: 

(1) Numbor femilics rocoiving rolicf 

(2) Number of porsons in theso familios 

(3) Numbor of non-femily (unattached) persons rocoiving rolicf 

on Nov. 1, 1934 | 

(4) Total cost of supplying roliof in the “pem ecuntry during 

MonUagOs DotobeRe Le Gh = tie baie tiie, fe ae Be ee 

Please fill in,sign, and return this shect on or before Nov. 10, 1934 | 

County 

Signod | 
(Director of Roliof) 

Dato 

Very,sincerely yours, j 

hehe e 2 fia | 

e Mucks, Director | 
Rural Division
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WISCONSIN EMERGENCY RELIEF ADMINISTRATION 

149 East Wilson Street ; 

Madison 

October 26, 1934 

TO: DIRECTORS OF RELIEF | 

DIRECTORS OF DROUGHT RELIEF 

DROUGHT RELIEF COMMITTEEMEN | 

COUNTY AGENTS 

In order to establish a uniform method for handling the re- | 

ceipt, unloading and reporting of hay and feed, the following in- 

structions shall become effective immediately: | 

- PURCHASING - 

When hay is purchased by the Director of Precurement at Madison, | 

a copy of the shipping memorandum showing all of the pertinent facts | 

relating to the purchase shall be forwarded to the County Prought Re- | 

lief Headquarters. The copies of the shipping memoranda shall be 

filed locally to afford ready reference. These shipping memoranda | 

show Purchase Order number in the lower right hand corner which shall | 

be referred to in all correspondence, telegrams, reports, etc. | 

- INVOICES - 

All dealers' invoices shall be in triplicate and be billed and 

mailed to the Wisconsin Emergency Relief Administration, 149 East 

Wilson Street, Madison, Wisconsin, and in.no case should an invoice 

be made out against an individual of the Administration. A copy of | 

the invoice shall go to the County Drought Relief Headquarters. | 

If purchases are made from local dealers or individuals who do 

not have a printed form of invoice, it is permissible to prepare ant f 

invoice in triplicate on plain paper using typewriter, ink or indelible | 

pencil. Such invoices should be plainly marked at the top "INVOICE", | 

and must be signed by the vendor. 
| 

When dealerst invoices are paid by the County Treasurer for pur- 

chases made locally, arrangements should be made with the County | 

Treasurer to re-bill to the Wisconsin Emergency Relief Administration | 

on the County's Invoice Voucher Form,in triplicate,the amount so paid. | 

The County's Invoice Voucher shall be accompanied by a copy of the | 

dealer's receipted invoice, material received report, W.E.R.A. Form. 

Pp 116, and all receipted bills for freight, and other expense items | 
incurred to put the feed into storage.
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| A separate County Invoice Voucher shall be made for each pur- 

chase order but several shipments on the same Purchase Order may be 

included on one County Invoice Voucher. 

Purchases shall not be made locally, however, excepting upon 

authority from this office. 

- FREIGHT BILLS AND DEMURRAGE BILLS - 

Arrangements have been made with the railroad companies to have 

all cars released to us upon arrival before freight charges are paid. 

Freight charges, demurrage, reconsigning charges or switching charges 

shall not be paid by the Local Administration except when the purchase 

of the feed is paid for by the County. When sight drafts have been 

issued by shippers, the local freight agents, of course, will not re- j 

lease freight cars until the Bills of Lading are presented. | 

IN ALL INSTANCES, TWO COPIES OF THE FREIGHT BILLS SHALL BE OBTAINED 

FROM THE LOCAL FREIGHT AGENT and attached to the Material Received Re- | 

Port, W.h-R.A. Form PD 116, and forwarded to the Director of Procurement, 

149 East Wilson Street, Madison, Wisconsin. 

In order to assure the proper auditing of all freight bills by our 

Traffic Department, it will be necessary that you procure at once from 

the local freight agents in your district, freight bills in duplicate | 

for each car you have received from the beginning of this fall's hay and 

feed buying program to the present time; exception being made of such 

cases where this has already been done. If any difficulty is experienced 

in obtaining the required freight bills from the local freight agents, 

advise us promptly by letter and the matter will be taken up by us with 

the railroad officials. 

- MATERIAL RECEIVED REPORT - W.E.R.A. Form Pp 116 ~ 

Upon the unloading of a car of hay or other feed, a Material Re- 

ceived Report, W.E.R.A. Form PD 116, in triplicate, shall be properly 

made out and signed. The original (white copy) shall be attached to the | 

two copies of the freight bills and other existing railroad charges (if 

any) and forwarded promptly through the County Headquarters to Director 

of Procurement, 149 East Wilson Street, Madison, Wisconsin. This ap- 

plies on all shipments regardless of whether made on open account or | 

sight draft with bill of lading attached. The Material Received Report 

shall show the correct weight of material received and also the condition i 

of the material. 

In order to assure the proper accounting of all hay and feed pur~ 

chases, it will be necessary that you furnish the Director of Procurement 

a Material Received Report, W.E.R.A. Form PD 116, for each car you have 

received from the beginning of the hay and feed buying pregram to the | 

present time, exception being made of such cases where this has already | 

been done.



133 

WRD-104 
=3e0 

When there is a difference between the billed weight on the in- 

voice and the receiving weight on the Material Received Report, weight 

certificates must be attached to the Material Received Report so we 

may adjust the difference in weights with the shipper. Be sure that 

the feed has been weighed on a State Iaspected Scale and te sure to 

examine the scales to see that it has been properly sealed by the State 

Scale Inspector. 

The Purchase Order number should be entered in the proper space ] 

on the Material Received Report, W.E.R.A. Form PD 116. This number is 

always shown in the lower right hand corner of the Shipping Memorandum. | 

The initials and car numbers may be entered in the body of the form in 

the column headed "Description of Articles." | 

Your attention is called to the instructions printed at the bottom | 

ef the Material Received Report, W.E.R.A- Form PD 116, which should be | 

observed. A supply of Material Received Report, W.E.R.A. Form Pp 116, | 

may be had upon requisitioning the supply department at Madison. | 

Very sincerely yours, | 

( bids ee ie a 

3 
Arlie Mucks, Director 
Rural Division 

| 

| 

’ | 

| 

t 

| 

{
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(WRD-105) 
WISCONSIN EMERGENCY RELIEF ADMINISTRATION 

149 East Wilson Street 

Madison . 

October 31, 1934 

T0: DIRECTORS OF RELIEF 
DROUGHT RELIEF DIRECTORS 

COUNTY AGENTS 
COMMITTEEMEN 

Re: New Applications for Drought Relief 

Please be advised that all applications for Drought Relief are 

cancelled effective November 1, 1934, and no Feed and/or Seed Relief 

shall be granted on your present approved applications after thet date. 

New applications for Drought Relief, Form DR-15, together with 

supplemental Form 15A, are being sent to you. Form 154 should be used 

in cases where you question any debts listed on the application. Whon | 

Form 154 is filled in and signed by the creditor, it should be glued to | 

Form 15 to become a part thereof. 

New Waiver and Agreement, DR Form 2 Rovised, and new Resiof 

Work Agreoments, DR Form 16, will be required. j 

The requirements for eligibility to receive Feed and/or Seed 

Relief are not changede (You may want to refor to Revised DRCL=1). | 

APPLICATIONS MUST BE INVESTIGATED | 

All new applications must be thoroughly investigated by one 

of tho Committcemen. The investigation in practically all cases should 

. be made by a personal visit to the farm of the applicant before the appli- 

cation is approved. | 

The Committeeman should have a form to fill in at the time of | 

making the investigetion. The filled-in form should be filed with the 

application. The County Drought Relief Office can make up any form which | 

may be desired. (Enclosed is copy of form used successfully in Walworth | 

County ) | 

If, later on, the Committeemen find that they are rushed and 

need an additional investigator, please see our District Rural Fieldman. 

MONTHLY LIMIT 

Feed and/or Seed Relief shall not exceed $24.99 per month per appli- | 

eant in any county. | 

IMPORTANT | 

To be eligible for Feed Relief, the applicant must show "That his | 

herds and/or flocks are not larger than can be economically maintained 
on his farm." °
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Octe 31, 1934 ; 

Tho Conmittco, thorefore, must not approvo on application if in 

its judgmont: tho herd of on applicant is too largoe Tho applicant in such 

ease is required to roduco his here and supply tho Committoo with affidavit 

or proof showing hord roduction toforo boing eligible for Food Roliocf. 

The above oligibility roquiroment is particularly impor tant 

this coming indoor feeding soason because of the foed shortage in tho pri- 

mary producing arods of tho Midéle Woste (For a good picturo of the feed 

situation, write for tho following: Us Se Dop'te of Agriculture, Burom@ 

of Agricultural Economics, Washingt om, De Coss Effects of tho Drought of 

1934 on Foed, Forago and Livestock; printod October, 1934) 

Drought Rolicf farmers who are in dire neod ad havo no funds 

with vhich to pay for farm managomont repairs, such as the shocing of 

horses, tho ropairing of farm equipment ad machincry, ete, may mako | 

application to tho Drought Relicf Committco. 

Tho Cormittco will consicer such neods, and in approved casos | 

will issue Repair Purchase Orders in tho somo manner that Foed Purchase 

Orders are now issuede 

Uso tho DR Forrm3, changing the wore, "FEED", to "REPAIRS" | 

throughout tho Purchaso Ordore j 

No applicant cam roccive ropnirs oxcooding $50.00 during 4 ono 

yoar poriod. 

FEED ON HAND 

You are again rominded that feed obtained on Purchase Orders 

issued by this office must be kept in storage and not distributed until 

you recoive permission from use Neither are you to promise to mako any 

bulk purchases. 

It is oxpocted that probably no foed will bo takon out of 

storage until February 1, 1935. This information should be of intorost | 

to the established fooc dealors in your County. 

Yours very truly, | 

ca / | 

Arlie Mucks, Diroctor 

Rurol Division
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| COUNTY DROUGHT RELIEF COMMITTEE'S REPORT 

Nano_, RAT a a ceeiamnenienn amnesia 

BDRM GG O_O 

Ovnor. Rentor__________ Shares or CR Ri oi oe 

Nos of Milk Cows____ Fresh cows to dato, ___Frosh Corre) Newb MO 6 cence 

Amount of last milk chedk, See TR ae ae cere 

Noe of Calves Noe of Othor Cattlo 

Noe of Brood Sows_______ CC Othor Hogs____ Approx. Woight___ | 

Noe of Horsos Poultry. Oe es | 

Remarks as to condition___._ = | 

i 

| 

| 

Tons of hay. Kind Cern Shroddings 

Othor roughago. Straw 

Size of silo Noe of feed left in silo, 

Oats Baroy, iyo, Corn, Other Foed. 

Romarks & Recommendations 

a a ear ceca meaner 

sccm ea aie ted a a ae 

CHATTEL MORTGAGES 

Amount, Date due 

Due to whom Address | 

What livestock chatteled? | 

a eats pete ere ean 

Other chattels 

Bo 
eect ean nO 

fA ea ee 

OR ely
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WISCONSIN SMSRGANCY RELIAF ADMINISTRATION ' 

149 Hast Wilson Street 

Madison 

November 2, 1934 

To: DIRECTOKS OF ReLIZF 
DIRsCTORS OF DROUGHT Rell 

DROUGHT ReLIu? COMMITTinS i 

COUNTY AGRICULTURAL AGSNTS 

Re: WdéRA Form D.R, 17 

Drought Relief Monthly Report 

Under separate cover we mailed you WERA Form D.R. 17 which supercedes both 

the original Monthly Report-Drought Relief- and also D.R. Form 14A. Possibly you 

did not receive D.R. Form 144 as it was withdrawn before all counties received 

their supply. 

When purchase orders are issued to drought relief farmers they become obli- 

gations of the Wisconsin amergency Relief Administraticn even though orders ere 

not yet filled. For that reason we have made WARA Form D.R. 17 read feed, seed, 

and extraordinary items "orders issued" rather than feed and seed "issued" as shown 

on former forms. 

The extraordinary items section on WERA Form D.R. 17 which does not appear on 

former reports is to take care of temporary silos, or any other extraordinary items 

of merchandise you may be permitted to purchase. If more than one extraordinary . 
item is purchased, tiey should te listed under Section 14, Schedule of oxtraordinary 

Items, and total of all carried to Section 3. 

Section 7, Feed and Seed Purchased by Madison Office and Delivered to Clients, 
has two cost columns, The Cost to Madison should te f.o.b. cars destination and 
for only the quantities delivered to the farisers. The Cost to Farmer includes what- 

ever handling charges you saw fit to add to cost of quantities delivered to farmers. 

Under Section 13, Number of Families and Persons Aided, the column headed Old 

covers clients who have been on drought relief either all or part time up to October 

1. The column headed New is for clients who have not been on drought relief before 

October 1, This will give a true picture of the old and new families and persons 
in femilies aided each month and also during the entire season. Heretofore, there 
was tonsiderable doubling up on the number of clients reported becavse a large per- 

centage of the same sroup appeared each month and were added to the number previous- 

ly reported, 

There has been some confusion as to the meaning of "direct" and "work" relief, 
Crders issued for work agreements are those for which you have taken signed agree- 

ments from clients that they would work out their loans. Orders issued as direct | 

relief are those not covered by work agreements because clients receiving drought 

relief are physically unfit and have no means by which to satisfy loans. 

; We did not provide a section for that portion of your overhead expense which 
is chargeable to Rural Rehabilitation as this can be included in sums reported for 
Drought Relief overhead expenses. 

It is no longer nesessary to send weekly feed an& seed reports to this division. 

Mail WsRA Form DR. 17 to Arlie Mucks, Director of Rural Division, 149 #, Wilson 
St., Madison, “wisconsin, not later than the fifth of the monta following the month 
you are reporting. Sea 

Very sincerely yours, 

+ een 

ey 4 
No ae a ati alia Bh 

Arlie Mucks, Director 

Rural Division
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WISCONSIN EMERGENCY RELIEF ADMINISTRATION 

149 East Wilson Street 

‘ Madison 

November 7, 1934 

TO: EMERGENCY DROUGHT COUNTIES ONLY 

DIRECTORS OF RELIEF 
DROUGHT RELIEF DIRECTORS 
COUNTY AGENTS 
COMMITTEEMEN 

. Re: Applications for Feed and Sced 

All farnors whose applications for foed and/or soed rolief aro 

approved, and whose feod and/or seed requirements are greater than 

$24.99 per month, cannot recoive relief through this administration, 

because they are oligible to reccive cash loans from the Bnorgency 

Crop and Feed Loan Section of the Farm Credit Administration. 

Drought relief farmers aro either in one class or the othor, and 

gannot receivo aid from both organizations. Thereforo, if a farmor 

4g oligible to got a loan from tho Emergency Crop and Foed Loan Se6= 

tion of the Farm Credit Administration, he should not be givon further 

foed onc/or seed relief from a Drought relief offices 

Check your applications against the Emergency Crop and Feed Loan 

Section of the Farm Credit Administration files, and disapprove any 

applications which you find on its liste 

Yours very truly, 

Yhke Director 

Rural Division. ~
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WISCONSIN EMERGLNCY RELIEF AIMINISTRATION 
149 East Wilson Street 

Madison 

November 10, 1934 

ie Mi 
Vi way 121934 

Lb \\ NOV 1: 1934 

+ os Plyyeaul 
WWieeonsi ransiemt urbe 

TO: RELIEF DIRECTORS Wisconsin Tr 

Re: Rural Advisers 

Rural advisers have been added to many of the local 

relief staffs and bear the same relationship to the director 

of relief as the work secretary, case supervisor, and chief 

accountant. 

The salaries and travel expense of these rural advisers 

are to be paid in the same way as the salaries ane travel 

expenses of the director of relief, work secretary, case 

supervisor, and chief accountant. 

Very sincerely yours, 

tig Wrst 

Arlie Mucks », Pirector 

Rural Division
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WRD 111 
WISCONSIN SMSERGENCY RSLILF aDMI ISTRATION 

149 dast Jilson Street 

Madison 

November 24, 1934 | 

TO: DIRUCTORS OF RILIEF 

DIRSCTORS OF DROUGHT RELISF 

COUNTY AGRICULTUR«L AGANTS 

Re: D. R. Form 17 for November 

Gentlemen: 

Due to cancellation of all old drought relief applications 

some instructions on the making of D.R. Form 17 for the month of November 

are necessary. 

Section 8 and 9 (lines b) on D.R. Form 17 should not include, for 

the month of November, applications previously reported for the season. 

Section 13 (lines b and e) should not include families and persons in fam- 

ilies previously reported for the season in either of the columns headed 

Old and New, 

In Section 13, the column headed Old is to take care of families 

and persons in families who have been aided at intervals during the new 

period which started November 1. As an example, if you aided 25 families 

during the month of November'‘and the same group were aided again in Decem- 

ber, they should be listed in the column headed 01d for the month of Decem- 

ber. 

The colum headed New should include only new clients. If the 

report is correctly made, at the end of any period the column headed New 

will show, without duplication, the total number of families and persons 

aided during the entire period which started November 1. The column headed 

Qld will give the number of families and persons in families who were aided 

more than once during the period starting November lL. 

The balance of D.R. Form 17 should be reported in the usual way; 

i.@e, numbers and amounts previously reported for the season should be 

given. "Season" means the entire period from the time the program started 

in Getober, 1933. 

Very sincerely yours, 

w, a 2 , 

or Cit il aM ett Other 

Arlie Mucks, Director 

. Rural Divisfon
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WRD-112 

WISCONSIN EMERGENCY RELIEF ADMINISTRATION j 

149 East Wilson Street 
Madison 

Novembor 30, 1954 

PAY (Ce Be ay 
10: DIRECTORS OF RELIEF Ly ie tye | Hy 

DIRECTORS DROUGHT RELIEF Peon ge i) 
COUNTY AGENTS DEG © 1934 2 

Wiaennen Uraricionk: Cran 
isconsiz One Tee 

Re: Notes for Feed and Seed Wisconsin Tr See 

In conference recently with Colonel Lawrence Westbrook, Assistant 
Administrator of the Federal Emergency Relief Administration, we were 
instructed to acoept notcos instead of work agroomonts from oligiblo feed . 

and/or soed applicants. 

Therefore, effective Docombor 1, 1934 all food ond/or scod, and/or 
ropairs, otCe, purchase orders should be issued only whon clicnt has 

given a properly oxccuted note to cover amounts on samc. 

411 obligations on work agreomonts prior to Docomber 1 must bo ful- 
filled, and we especially urge those responsible for the Administration 

of Drought Rolief to assist tho Work Socretary in demanding that all 

agroements bo satisfiod. 

Tho note should bo made out in triplicate, and should show the 

purchaso order numbor, the date and amount of tho notc, the signaturo 
of the cliont together with his pormancnt addross, and should include a 

momornndum of the itoms for which tho noto is giveone The note should 

be made out for not longor than one yoar and ovory offort should be 
mado by you to have it read for © shortor poriod if possiblce Wo will 
renew notcs at their oxpiration, if clionts warrant this considcration. 

Only the white copy necd be signed by tho client. Tho yellow copy 
should be retained by the Rolief Director and tho pink copy given to 
the cliente The white copics should thon be sent to tho Stato Office, 

149 E. Wilson Ste, Madison, Wisconsin, at the closo of coach wook, togothor 
with Forms A-4 end A-21. The total smount of the notes should correspond 

with the totals shown on both these foms. 

Commencing with Docombor 1, 411 purchase orders should be numbered 
serially, starting with #1 and proceded by your county numbor. (Example: 
If your county numbor is 10, purchase ordors should bo numberod 10-1, 
10-2, 10-3, otc.) 

All purchase orders should be signod by the Drought Roliof Director 
or somo one dosignatod by him and approved by this officoe Wo will not 
accept any purchase orders anlees signod by an authorizod porsone
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ens 

Tho same procoduro is to be used in reporting focd and/or scod 

purchase orders issuod oither to local dealers or against cons ignmont 

inventorios with the excoption that tho note proporly oxocuted must 

accompany the food and/or sced purchase orders whon sont to tho Stato 

office with roports A-4 or A21. 

As tho printed forms will not be available for about 4 wook a 

supply of mimoograyhod forms, which are to bo used in the meantimo, 

is boing onclosed herowith. It will be necessary to havo only ono 

copy filled in, signed, and hold by the Drought Rolief Diroctor until 

tho printed foms are reccivede 

Yours vory truly, 

Arlie Mucks, Director 
Rural Division 

|
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WISCONSIN RURAL REHABILITATION CORPORATION 

MADISON 

PURCH'.SE ORDER, 

DATE 

ON OR BEFORE TWO YEARS FROM DATE PROMISE TO PAY TO THE 

ORDER OF THE WISCONSIN RURAL REHABILITATION CORPORATION OF WISCONSIN THE SUM 

OF a ecm eee Dr 2 WIT INTEREST 

THEREON AFTER DATE OF MATURITY OF FIVE PER CENT PER ANNUM PAYABLE SEMI-ANNUALLY. 

ssn senliceoy iam teocoaaaiac dicate 
Signoture 

ee lsat aaa einen eT 
Address 

MEMORANDUM OF ITEMS FOR WHICH NOTE IS GIVEN: 

DESCRIPTION QUANTITY SMOUNT 

WISCONSIN RURAL REHABILITATION CORPORATION f 

MADISON 

PURGH..SE ORDER 

DATE. 

ON OR BEFORE TYO YEARS FROM DATE PROMISE TO PAY TO THE 

ORDER OF THE WISCONSIN RURAL REHABILITATION CORPORATION OF WISCONSIN THE SUM 

OF DOLLARS $ » WITH INTEREST 

THEREON AFTER DATE OF MATURITY OF FIVE PER CENT PER ANNUM PAYABLE SEMI-ANNUALLY. 

emma ae lea 
Signaturo 

1 easiest abet ah aciicas sven 
Address 

MEMORANDUM OF ITEMS FOR WHICH NOTE IS GIVEN: 

DESCRIPTION QUANTITY AMOUNT 

|
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WRD-113 

WISCONSIN EMERGENCY RULIEF ADMINISTRATION 

149 East Wilson Street 

Medison 

December 6, 1934 

TO: DIRECTORS OF RELIEF 
DROUGHT RELIKF DIRECTORS 

DROUGHT RELIEF COMMITTEE MEMBERS 
COUNTY AGENTS 

Re: Corn Fodder Report 

In view of the fact that government reports show that the 19%4 

United States hay crop is one of the smallest in thirty years, it is 

essential that we get information again relative to corn fodder avuilable 

in those counties which may have a surplus, end also a report from those 

counties needing corn fodder. 

It is not likely that we will buy any more hay for shipment to 

any county, and therefore if your county needs additional cars of rough- 

age to feed the cattle on the farms of relief farmers, please fill out 

and mail to us form letter "A" attached. 

If your county has e surplus of corn fodder which will be avail- 

able for shipment to some other county, please fill out and retyrn form 

letter "B" attached. 

Very sincerely yours, 

“ae KX Pots A es 
“Arlie Mucks, Director 

Rural Division
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County 

Addross 

Dato 

To: Arlie Mucks, Director 
Rural Division 

W. E.R. Ae 
149 KE. Wilson Streot 
Madison, Wisconsin 

We have reinvestigated the forage crop feed situation 

in our county, and in view of the fact that it is not probable 

that additional hay ean bo shipped into our county, we estimate 

that wo will noed the following number of cers of corn fodder and 

straw: 

Corn Fodder cars 

Straw cars 

Wo have warohouse space ns follows: 

City or Number of Nemo of 

Town: Cars: Dealer: Railroad: 

ee ee eS NY 

ee 

Signed
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County. 

Address : 

Date 

To: arlie Mucks, Diroctor 
Rurel Division 

We Ee Re he 
149 E. Wilson Strect 
Madison, Wisconsin 

We havo investigated the foed situation in our county 
and cstimate thet there is nvailnblo for shipment to other counties 

the following number of curs of corn fodder, hsy, ond straw: 

Baled Shredded Corn Fodder_ a cars 

Brled Shredded Immature Corn cars 

Hay (Kind) a cars 

Strew (Kind) cars 

Signed
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WISCONSIN EMERGENCY RELIZF ADMINISTRATION 
149 East Wilson Street é 

Madison 

December 6, 1934 

TO: COUNTY AGeNTS IN NON-DROUGHT COUNTIZ3 

Re: Corn Fodder Report 

In view of the fact that government reports show that 

the 1934 United States hay crop is one of the smallest in 

thirty years, it is essential that wo got information again 

relative to corn fodder available in those counties which 

may have a surplus. 

If your county hes a surplus of corn fodder which will 
be available for shipment to some other county, please fill 

out and return form lettor "B" attached. 

Very sincoroly yours, 

ae 
: aly) 
Werle H2e110hs 

Arlic Mucks, Dircoctor 

Rural Division
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"BRB " 

‘ County 

sddross 

Dato : 

To: Arlio Mucks, Diroctor 

Rurel Division 

We BE. Re duo 
149 EZ. Wilson Stroot 
Medison, Wisconsin 

i We have investigetod the food situation in our county 

and estimate thet there is nvaileblo for shipment to othor counties 

tho following numbor of cars of corn foddor, hay, and straw: 

Baled Shredded Corn Fodder__ oe cars 

Brled Shredded Immature Corn cars 

Hay (Kind) cars 

Straw (Kind) cars 

Signed
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WRD-116 WISCONSIN EMERGENCY RELIEF ADMINISTRATION 

149 East Wilson Street 

Madison 

December 20, 1934 

TO: DROUGHT RELIEF DIRECTORS 
ACCOUNTANTS IN CHARGE OF 

DROUGHT RELIEF FINANCIAL RECORDS 

Re: Feed and Seed Accounts 

It is possible that you may have clients on your records who 

have been credited for over-work or clients who have performed work 

in anticipation of a feed or seed loan. 

In order to ascertain the total amount of such credits, it is 

necessary thet we receive from you a statement giving such clients’ 

names and the exact amount credited to each. 

The statement should be set up as follows: 

CREDITS FOR OVER-WORK OR WORK IN ANTICIPATION OF FEED AND SEED LOANS 

DATE 

COUNTY 

AMOUNT 

NAME OF CLIENT CREDITED 

The statement should be totaled and properly signed by the Drought Re- 

lief Director or the Accountant in charge. 

Please give this matter your very prompt consideration and let us 

have this report as quickly as possible so that we may determine the 

policy to be followed and advise you fully as to the manner of taking 

care of these clients. 

Sincerely yours, 

~" arlie Mucks, Director 

Rural Division 

|
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WRD-117 

WISCONSIN EMERGENCY RELIEF ADMINISTRATION 

149 East Wilson Street 
Madison 

December 27, 1934 

703; RELIEF DIRECTORS IN COUNTIES 
HAVING RURAL ADVISERS 

Re: Rural Advisers 

Effective January 1 all rural advisers will be 

transferred from county relief department payrolls to the 

payroll of this Administration. 

Beginning January 1 rural advisers will serve as 

technical assistants to this Administration's rural field men. 

Under the new plon rural advisers may be called upon to serve 

more than one county, depending upon case load and volume of 

worke 

When stationed in | given county the rural adviser 

will be technically responsible to the rural field mon in 

his district and administratively responsible to the director 

of relief in the county where he is stationed. 

Very sincerely yours, 

Arlie Mucks, Director 
Rural Division 

|
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WRD-118 
WISCONSIN EMERGENCY RELIEF ADMINISTRATION 

149 East Wilson Street 
: Madison 

January 30, 1935 

T0: RELIEF DIRECTORS IN COUNTIES { 
HAVING RURAL ADVISERS 

Re: Rural Advisers 

You were advised by this Division in our WRD 117 that effective 
January 1, 211 rural advisers would be transferred from county relief ? 

department payrolls to the payrolls of this administration. 

The salaries of the rural advisers must be reported at the end 
of each week ending Thursday on Form Noe L~7B (Payroll for Personal 
Services). For each day worked an X must be shown on the payroll in 
the space provided for same. To obtain the weekly rate of pay, mult- 
iply the rate per month by twelve and divide by fifty-two. 

The traveling expenses of rural advisers should be reported 
at the end of each month on WERA Form FA~126, or on the same form 

having the old number A26, but should not be reported with the clerical 

force and committeemene The traveling voucher must be attached to 

the form mentioned in this paragraphe 

Form Noe L-7B submitted once a week and WERA Form FA~126 sub- 

mitted once a month, should be signed by the district ficldman instead 

of the director of relief. Form FA-126 and the traveling voucher must 
bear the signature and soal of the notary public and the date when his 

commission expires. 

No allowance is made to rural advisers for mcadls when working 

on official business in the county in which they reside, but allowance 
is made for meals, when on official business, in any other county 

where they have been directed to work by the district fieldman. 

Kindly forward to us the payrolls for your rural advisers for 
the weeks ending January 3, 10, 17, and 24 as quickly as possible so 

that same can be approved for payment. 

Very sincerely yours, 

om ee 

age’ tte Cece 
Arlie Mucks, Director 

Rural Division
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WISCONSIN EMERGENCY RELIEF ADMINISTRATION 
149 East Wilson Street 

Madison 

January 31, 1935 | 

TO: DIRECTORS OF RELIEF IN COUNTIES 

ORGANIZED FOR RURAL REHABILITATION 

Re: County Employees 

This is to advise you that persons traveling in your 
county on official business for the Rural Division must not in- 
clude their per diem expenses on the traveling vouchers, but 

should report same on Form No. L-7B. This administration 

allows committeemen $4.00 per diem with a maximum allowance of 

$100.00 per month in areas which are qualified to receive federal- 

state funds for rural rehabilitation purposes. 

Counties not eligible for rural rehabilitation but 

who are receiving drought relief must pay the per diem of the 

drought relief committeemen. 

The wages duc each committevman must be reported in 
total as woll as the traveling expenses of cach individual in 

the columns provided for same on WERA Form FA-126, or on the 

same form besring the old number A26. 

Employees who reside in the village in which the 

county drought relief offico is situated and who are entitled 

to meals while investigating in the territory must not charge 

this Division with meals on days that they work in the office. 

Much delay can be eliminated if all of your reports 

are properly made out. Those which must be sworn to must bear 

the signature of the notary public, his scal and the date when 

his commission oxpirese 

In the caso whore a director of relief dosignates 

someone else to sign any papers pertaining to drought relief or 

rural rehabilitation, he must send to this office two copies of 
a letter giving us the name of the person so designated and on 

each copy a specimen of the signature of the porson designated 

to sign for him. 

/ Zr. 

ee Of. eos 
‘ Khkiy Director - C—? 

Rural Division
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WRD=120 

WISCONSIN EMERGENCY RELIEF ADMINISTRATION 
149 East Wilson Street 

Madison 

January 31, 1935 

TO: DIRECTORS OF RULIEF 
DROUGHT RELIEF DIRSCTORS 
COUNTY AGENTS : 
COMMITTEE MEMBERS 

Re: Consigned Feed 

Beginning February 1, 1935 you may begin the distribution of the 
consigned feed which was purchased by this office, and which is now 

stored in your County. 

You will be advised in your allotment letter today how much of 

the consigned feed you can distribute during February. 

Please use good judgment in distributing the feed; that is, give 

some of the poorer feeds with the good, and do not use all the good 
feed first. 

Use your cash allotment for buying feed from dealers in towns 
where you have no consigned feed stored, 

When issuing orders on consigned feed, please be sure to use 
your rubber stamp showing that the feed is Consigned Feed, 

If you have any consigned oats in storage, do not distribute it 
at this time, There is a possibility that the oats may be saved for 
seed. 

You will use prevailing retail prices when distributing Consigned 
Feed. 

Very sincerely yours, 

Arlie Mucks, Director 
Rural Division
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WRD-121 

WISCONSIN EMERGENCY RELIEF ADMINISTRATION 

149 East Wilson Street 
Madison 

February 5, 1935 

TO: DIRECTORS OF RELIEF 
RURAL REHABILITATION COMMITTEEMEN 
COUNTY AGRICULTURAL AGENTS 

Res Temporary Silos 

Some drought relief farmers supplied with temporary silos 

now find that they need all of the silage and can not very well be 

expected to live up to their agreomonts to turn over to the Rural 

Rohabilitation Committee silage equivalent in value to the cost of 

the temporary silo. 
. 

In such cascs a Purchase Order D. R. Form 3 may be made out 

putting the farmer's name both on the line for the name of the fecd 

dealer and on the line for the name of the farmer. 

In this way, the farmer will supply himself with our con- 

signed silage from his ow siloe These purchase orders will be plainly 

marked "Consignod Feed." 

These farmors will not be required to sign notes. They will 

sign work agreements, and work off thoir obligations on work projects. 

However, on cligible farmer receiving silage from a silo not 

on his own farm, will be required to sign the note, payable to the 

Wisconsin Rural Rehabilitation Corporat ion. 

In both ceases above, the D. R. Form 3 Purchase Orders must 

be listed on Sales and Purchase Journal Report No. A-4-. 

The valuo of the silage is, of course, to be figured as part 

of the $24.99 monthly limit per oligible relief farmer. 

Very sincerely yours, 

Che Ln A oa ekg 
Rural Division
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WISCONSIN EMERGENCY RELIEF ADMINISTRATION 

: 149 East Wilson Street 
Madison 

February 5, 1935 

TO: DIRECTORS OF RELIEF " 

RURAL REHABILITATION COMMITTEEMEN 
COUNTY AGRICULTURAL AGENTS 

Re: Bluegrass and Redtop Seed 

The Bluegrass and Redtop seed which you have in storage 
from the Federal Surplus Relief Corporation for drought Felief 

purposes shall be distributed on work agreements. 

The price shall remain at ten cents per pound as shown 

in DRCL-63 of July 27, 1934. 

No eligible farmer shall receive more seed than is needed 

to plant on his own farme 

This grass seed is not to be ‘included in the monthly limit 

of $24.99 per eligible farmer. In other words the eligible farmer 
can receive per month feed valued at $24.99, and ‘he seed for plant 

ing his land which needs to be seeded. 

: Very sincerely yours, 

Arlie Wasa bivestos 

Rural Division
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WISCONSIN EMERGENCY RELIEF ADMINISTRATION 
149 East Wilson Street 

Madison 

March 6, 1935 

TO: DIRECTORS OF RELIEF 
DIRECTORS OF DROUGHT RELIEF 

* COUNTY AGRICULTURAL AGENTS 
COMMITTEEMEN 

Re: Drought Relief 

This bulletin supplements our March 4th telegram, which read as follows: 

"THE MONTHLY LIMIT OF TWENTY FOUR NINETY NINE PER ELIGIBLE FARMER IS 

HEREBY RESCINDED IN ALL DROUGHT COUNTIES stop ELIGIBILITY RULES AND PROCEDURE 

REMAIN UNCHANGED stop MAXIMUM RELIEF PER MONTH IS NOW TEN DOLLARS PER WORK 

ANIMAL AND FOUR FIFTY PER HEAD CATTLE stop HOWEVER YOU WILL BE GOVERNED BY 

REASONABLE NEEDS OF FARMERS stop NOTIFY YOUR COMMITTEEMEN COUNTY AGENT AND 

RURAL ADVISER" 

Please give no publicity to the effect that the maximum monthly limit per 

work animal is $10.00 and per head cattle is $4.50. Publicity regarding these 

maximum limits would encourage farmers to ask for unreasonable amounts of feed. 

. MATURITY DATE OF NOTES 

As explained in the above telegram, the procedure is exactly as it has 

been. However, now that the limit of $24.99 has been withdrawn, it will be 

necessary from now on to have all notes mature not later than November 1, 1935. 

It is expected that it will be possible to renew notes at their expiration 

if the client's condition warrants this consideration, but after November 1, 

1935, the notes will bear interest at the rate of five percent. 

IMPORTANT - RUSH 

Immediately upon receipt of this letter please write us at once giving 

your estimate of the cash allotment you will need for March, in addition to the 

allotment you have already received. In making this estimate, please bear in 

mind that you are to write as many of your orders as possible on your consigned 

‘feed. 

Please also write us about the probable number of acceptable feed applica- 

tions you expect to have during March. 

Very sincerely yours, 

Were gee i ee 

e Ga a SN : tie Mucks, Director 

Rural Division



16g 

WRD=124 

WISCONSIN EMERGENCY RELIEF ADMINISTRATION 

149 East Wilson Street j 

Madison 

March 7, 1935 

TO: RELIEF DIRECTORS 

Re: Additional Forms and Methods of Procedure in ; 

connection with Rural Rehabilitation Cases. 

Under separate cover, we are sending you a supply of the 

following forms: 

1. WERA Form RR-125 - Chattel Mortgage. In addition to using 

this form for straight chattel mortgages on livestock, it 

may be used for mortgages on crops. The form is made in 

triplicate - one copy to be sent to the Wisconsin Rural 

Rehabilitation Corporation, one to the client, and one to 

be retained in the county office. 

2. WERA Form RR-126 - Promise and Authority to Execute a Crop 

Mortgage. This form is also made in triplicate, one copy 

to be sent to the Wisconsin Rural Rehabilitation Corpora- 

tion, the second to be given to the client, and the third 

copy to be kept in the county files. 

3. WERA Form RR-127 - Assignment of Proceeds of Dairy Products. 

This form is made in quadruplicate, the original to be filed 

with the creamery or milk company, the duplicate copy to be 

sent to the Wisconsin Rural Rehabilitation Corporation, the 

third to be given to the client, and the fourth copy to be 

retained by the Relief Director. 

It will be necessary to have the clients, who have already received 

loans and who have promised to assign a cash crop or proceeds of dairy 

products as payment on their loans, sign one, or in same cases, both 

Forms RR-126 and RR-127,. 

We trust that the procedure outlined above will be followed, and 

that these forms will be filled out correctly in connection with new 

rehabilitation cases. 

Very sincerely yours, 

a Zeuthes 

Arlie Mucks, Director 
Rural Division
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WRD-125 ) 
WISCONSIN EMERGENCY RELIEF ADMINISTRATION 

149 East Wilson Street 

Madison 

March 8, 1935 

TO: DIRECTORS OF RELIEF 
DIRECTORS OF DROUGHT RELIEF 
ACCOUNTANTS IN CHARGE OF DROUGHT RELIEF RECORDS 

Re: Feed and Seed Notes, Form RR-120, 

and Consignment Sales and Purchase 

Journal, Form A-21. 

In order to achieve a uniform procedure of reporting feed 
and/or seed loans from consignment inventory, we suggest that you 
adopt the following methods of making out the above mentioned docu- 

ments. 

Feed and Seed Note-Form RR-120 

1. The client's name should be typed or printed in ink below 

the printed line on the note, or in the lower right-hand corner, 

after client has signed the note. 

2. The rural route numter should be given in listing the 

client's address. 

3. The county and note number should te typed or written in 

ink and not in pencil. 

4, Each note and each purchase order covering commodities 

distributed from consigned stock should te rubber-stamped, "The 

Commodity Distributed on this Order is from Consignment Stock." 

5. A client who is unable to write should make an (X) on the 

line for signature in the presence of two witnesses whose names 
must appear on the note. One of the witnesses should write the 

client's name after the (X). 

6. If a partnership exists, both partners should sign the note 
and type or print in ink the word, "Partnership" underneath the line 

for signatures. 

%. If a client receives an order of more than one commodity 
on the same day, do not issue separate notes but list all the com- 

modities on one note. 

Consignment Sales and Purchase Journal - Form A-21 

1. All notes must be listed in numerical order as per previous 

instructions. :
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Consignment Sales and Purchase Journal - Form A-21 

(continued) 

‘ 2. It will not be necessary to list the client's address 

on Form A-21. 

3. Be sure that Form A-21 is properly certified before mail- 

ing same to this office. 

Your compliance with these instructions will be appreciated. 

Very sincerely yours, 
oo 

Lae ; 2s 

Ci. C¢ Zee ee 
lie Mucks, Director 

Rural Division



WHD-126 \e0 
WISCONSIN EMERGENCY RELIEF ADMINISTRATION 

149 East Wilson Street 

Madison 

April 26, 1935 

T0:; DIRECTORS OF RELIEF 

DIRECTORS OF DROUGHT RELIEF 
RURAL REHABILITATION COMMITTEES 
RURAL ADVISERS 
COUNTY AGENTS 

Re: F.C. A. Seed Loan Rejeotions 

The fact has been brought to our attention that the regulations 

pertaining to F. 0. 4. Seed Loans are rather striote Because of 
this fact there may be worthy drought relief farmers now working on 
their land who may not be able to obtain seed through F. C. A. loans, 
or who will not be able to get their loans soon enough to permit 

planting at the proper time. 

To relieve this situation it is our desire to help supply the 

seed needs of drought relief clients under the following conditions 

and procedures 

ELIGIBILITY 

Applicant must show; 

1. That he has exhausted all commercial and governmental 
credit and is unable to obtain seed from any other 

sourcee 
2. That he has applied for F. % 4. Seed Loan, and that 

his application has been REJECTED (either by the County 
Representative of the F. 0. A., the Field Supervisor 
of the F, C, A., or the St. Paul office of the F. 0. A.). 

3. That he has observed good faith in attempting to meet 

°  fomhorfoed and/or secd loan obligations. 

PROCEDURE 

1. The Rural Rehabilitation Committee will take the appli- 
cations and operate in the same mamner as in handling 

feed relief. 

2. Use the Drought Relief Application, DR.Form-~15, and 

Statement of Seed Needs (Form RD~129). 
3. Statement of Fe %. 4. Seed Loan rejection will be filed 

in your file and become a part of the farmer's applica~ 

A tione 

4. If tho farmer supplies the local relief department with 

a written statement, signed by the F. 0, Ae, showing 
Seed Loan rejection, then the department will take the 

farmer's application (if his Drought Relief Application 
is not already accepted and on file), together with his
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Statement of Seed Needs (Form RD-129). 

5. You will also take Promise and Authority to Execute 

Crop Mortgage (Form RR-126) (take junior lien if some 

other Government Agency already has a first lien 

recorded), and Note due August 31, 1935, (Form RR. 

120), and send both to this offices 

6. Use Feed Purchase (Form 9D-105), changing word "Feed" 

to "Seed". 

LOAN LIMITS 

1. Kind of secd. Orders may be issued for grains, legumes y 

grasses and potatoese 

2. Orders can be issued only for the actunl quantity of 

seeds necded to plant the crop acres on his farm. 

3s Grass seed secured through Drought Reliof in the fall 

of 1934 for spring planting shall be accounted for and 

taken into consideration when farmer makes application. 

EXCEPTIONALLY URGENT CASES 

le there are somo farmers who have made application for F. 0, A. 

Seed Loan, who have not received F. C. 4. chock or notice of rejection, 

and who urgently need seed for immediate planting, you can use the 

following procedure. 

1. Farmer will sign three copies of agreement to endorse 

F. ©, 4, Seed Loan check to the Wisconsin Rural Rehabil- 

itation Corporation (See Agreement form attached; one 

copy of agreement must be delivered to the Register of 

Deeds immediately after it has been signed). 

2. You will fill out and have signed: 

Qe Statement of Seed Needs (Form RD-129). 

be Promise and Authority to Execute Crop Mortgage (In 

the event the F.C. +. check is less than the obliga- 

tion owed to the Wisconsin Rural Rehabilitation Gorp- 

f oration, the Promise and -\uthority to Execute Crop 

Mortgage to the Wisconsin Rural Rehabilitation Oorpor- 

ation will be filed as a lien junior to the F. C. 4. 

lien as set forth in the Agreement described in Para— 

graph one immediately preceding. ) 
ce Note (Form RR-120) payable to Wisconsin Rural Rehabili- 

tation Corporation. 
de Seed Purchase Order (Form RD-105) changing word "Feed" 

to "Seed", for the amount of F. &. 4. Seed Loan appli- 
cations 

3, Promise ani Authority to Execute Crop Mortgage will not be 

recorded in office of Register of Deeds unless the F.C, A. 

Seed Loan application is rejected. 

4. If the F. C. 4. Seed Loan application is rejected, all the 

case papers you have made out will be in effect, and the 

Promise and 4uthority to Exeoute Crop Mortgage will be 

immediately recorded, and filing fee paid for by the appli- 

cante
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5. If the farmr's F, °, 4, Seed Loan is granted, and check in 
amount of our Seed Purchase Order reaches the office of 

’ Register of Deeds, then this check will be cndorsed by the 

farmer and forwarded to the Wisconsin Rural Rehabilitation 

Corporation, and the Wisemsin Rural Rehabilitation Corpor- 

ation note will be cancelled, and Promise and -uthority will 

not be recorded and will be marked "Void". If the check is 

less in amount than the cost of seed on our Seed Purchase 

Order, then the farmer will be given receipt for the amount 

of the check, the payment will be noted on the back of the 

Wisconsin Rural Rehabilitation Corporation note, and Promise 

and 4uthority to Execute Crop Mortgage will be recorded 

subsequent to the recording of the F. C, -. Crop Mortgage 

as a junior lien, and the farmer will pay the fee for record— 

inge 

ACCOUNTING PROCEDURE 

\4 report: These Seed Re lef transactions are to be reported 

to this office on a form 4.4, and are to be listed in numerical order 

on the report which is to be made up each week. Ench weekly report 

will include o11 transactions from Friday of one week through Thursday 

of the following week and will always bear a Thursday date. In mak- 

ing up this 1-4 report, if you heave more than one report for the week 

the grand totals will be. shown on the last line only of the final 

weekly reporte It will be in order to continue to use the same set of 

numbers for your purchase orders and notes as you are now using on your 

A~4 and 421 reportse Fe sure to type or print the client's name under- 
neath the center of the black line which is in the center of the note 

form. In the past, Rural Route Numbers have not been listed on a great 

many of the notese It is mandatory that you list this item on your 

Seed transactionses 

It is very important the above instructions be followed, as in the 

event they ore not, it will only necessitate our returning various 

notes and purchase orders for corrections 

: Yours very sinoerely, 

= Arlie Mucks, Director 

Rural Division
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EARVER'S STATEMENT OF SEED NEEDS 

Date 

70: THE WISCONSIN RURAL REHABILITATION CORPORATION 

MADISON, WISCONSIN 

This certifies that I, fasaiaiie di biaaaeatapicdibaedaiaaaa 
Name 

i ee Reve exnaveted Alu My caen) and 

Address 
credit resources, both commercial and governmental, am unable to obtain 

seed from any other source, and need for immediate planting the following 

kinds and amounts of seeds (grains, grasees, legumes and potatoes) to 

plant crop acres on my farms 

AMOUNT SEED _COST OF SHED _ 
KIND OF SEED NUMBER ACRES  _LBSe OR BU. PER LBs OR BU. TOTAL 

Gere ay) ie eS ck sine Ye Ose eat 

(Add ne sP ye Liwes is See eee Fe 

(lwo witnesses must sign and give 
address if farmer does not write) 

Witness 

————_—$ 
Witness



WERA-Form RD-130 you 

(Three copies to be signed by applicant. 

One copy to be inmediately delivered to 

Register of Deeds) 

FARVER AGREEMENT TC ENDORSE F.C.A. SEED LOAN CHECK 

TO THE WISCONSIN RURAL REHABILITATION CORPORATION 

WHEREAS etn aeanie) wale debe R kale eh cee Ory oc genial a aaah ania saat tl 

party of the first part, has heretofore made application to the Farm Credit 

Administration for a seed loan; and in furtherance of such application has here- 

tofore executed a promise and authority to authorize the Farm Credit Administra- 

tion to place chattel mortgages upon crops to be grown by said party of the first 

part; 

WHEREAS said party of the first part's application to the Farm Credit Adminis- 

tration has been rejected, or delayed to such an extent that he will be unable to 

obtain seed from the Farm Credit Administration in sufficient time to probably 

plant the same during this season, the Wisconsin Rural Rehabilitation Corporation, 

party of the second part, has issued a seed order to the party of the first part, 

drawn upon some merchant to supply the party of the first part with sufficient 

seed to satisfy his immediate needs; and that in consideration for the issuance 

of such seed order by the Wisconsin Rural Rehabilitation Corporation, the party 

of the first part has signed a note in favor of said corporation for the full 

amount of the seed so ordered in his behalf, and also has executed a promise and 

authority authorizing the Wisconsin Rural Rehabilitation Corporation to take 4 

chattel mortgage upon crops to be grown upon the land of the party of the first 

part during the growing season of 1935. 

In consideration of the above and foregoing mutual promises and acts, it is 

hereby agreed between the parties: 

That in the event that the Farm Credit Administration application above 

referred to is rejected, the Wisconsin Rural Rehabilitation Corporation is hereby 

authorized to file and record the promise and authority to execute thy chattel 

mortgage above set forth with the proper Register of Deeds, instead of and to 

have priority over any promise and authority to execute chéttel mortgages 

previously executed by the party of the first part in favor of the Farm Credit 

Administration; 

That in-the event the Farm Credit Administration application of the party of 

the first part is acted upon favorably, and that the said Farm Credit Administra- 

tion subsequently issues a check and order for payment in favor of the party of 

the first part, to be forwarded to the Register of Deeds of the county in which 

party of the first part is resident, the party of the first part hereby authorizes 

the Register of Deeds to hold and retain in his custody said checks until such 

time as party of the first part endorses and delivers the said check to the 

Wisconsin Rural Rehabilitation Corporation; 

That the Wisconsin Rural Rehabilitation Corporation hereby agrees to accept 

said check properly endorsed as a credit on the obligation of the party of the 

first part to the corporation, and should said check be for an amount greater than
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the obligation owed by the party of the first part to the party of the second 

part, any such excess shall be promptly delivered to the party of the first part; 

That in the event the check or order for payment received from the Farm 

Credit Administration is smaller than the obligation owed by party of the first 

part to the party of the second part, as above set forth, the party of the second 

part will accept such payment and issue proper receipts as a credit upon the 

obligation of the party of the first part to the party of the second part, to be 

applied pro tanto against the chattel mortgage upon the growing crops of the 

party of the first part, as authorized in the promise and authority to execute 

chattel mortgage above set forth; the party of the second part further agrees that 

in the event the Farm Credit Administration's check or order for payment is 

smaller than the obligation owed by the first party to the second party, the 

second party will not file the promise and authority to execute a crop mortgage 

issued to the Wisconsin Rural Rehabilitation Corporation until the promise and 

authority to execute a crop mortgage to the Farm Credit Administration is properly 
filed, thereby obtaining for the party of the second part a lien junior to that 

of the Farm Credit Administration. 

Dated 
(Signature of Client) 

In the Presence of: 

Wisconsin Rural Rehabilitation Corp. 

a ee LA eae ee BY elects Al alin ete ere
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WISCONSIN EMERGENCY RELIEF ADMINISTRATION 
149 East Wilson Street 

Madison 

May 8, 1935 

Dear Friend; 

All arrangements are now complete for your trip to Alaska. You and 
family will please arrange 

_—_——— 

_— 

a 

You will be allowed to take pounds of baggage, all of which 
MIust be securely fastened, or, if in bundles, should be securely bound with 
small rope, and each piece must be properly labeled or tagged with your 
name in care of Alaska Rural Rehabilitation Corporation, Juneau, Alaska. 
Your personal baggage which you will need on the trip as far as Seattle will 
be kept at your seat in the coach. Other personal baggage which you will 
not need on way to Seattle will be put by yourself into the baggage cars on 
the special trains, 

You are entitled to one double seat for cach member of your family 12 
years of age and over. Select the number of seats you are entitled to 
when you get on the train, keep your family together all the time and do 
not allow any of them to get off the train at any point enroute without 
instructions from those in charge. 

A dining car will be put in cach train to furnish meals enroute. You 
will be notified by the trainmen when your turn comes to go to your meals. 
Children who do not require regular meals will be provided with milk, 
cereals, etc. You will be required to sign a receipt for each meal 
furnished your family. 

All persons going by way of St. Paul, Minnesota, who are not given 
breakfast on your inbound train, will be transferred on arrival at the 
Union Station, St. Paul, to the train that will take you to Seattle, and 
breakfast will be served. When you get on this train select the number of 
seats your family is entitled to. Group your family all together and keep 

P 4
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them together, You will not be allowed to leave the special trains at 
St. Paul and Superior. If you have friends at these points who wish to see 
you, they vill have to come to the trains to do so. 

Everything possible has been done to make your trip to Alaska a 
plessant one. We trust that you will enjoy it and the new home to which 
you are going. 

: Very sincerely yours, 

Arlie Mucks, Director 
Rural Division, 

Detach this order and deliver to ruilroad agent, wey x 

May 8, 1935 

AGENT as ONE Sere hes ante oie an torre) feu cee. 

Please furnish necessary transportation for 

iy 

and family consisting of adults, children aged 5 to 12 years, 

and children under five years of age, as per our Purchase Order 

Number issued May 6, 1935 to your Company, 

Director of Transportation 

Rural Division.
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WISCONSIN EMERGENCY RELIEF ADMINISTRATION 

149 East Wilson Street 
Madison 

May 24, 1935 

TO: DIRECTORS OF RELIEF 
DIRECTORS OF DROUGHT RELIEF 
RURAL REHABILITATION COVMITTEES 
RURAL ADVISERS 
COUNTY AGENTS 

Re: Excess Feed and Seed 

Please report at once on the WERA Fort. RD-131 attached all consigned 
feed and seed which you will not need for the drought relief farmers. 

All consigned feed and seed must be distributed or sold by June 15, 
Therefore, steps tuust be taken at once to list all surpluses. 

If you have consigned feed or seed in one pert of the county which 
can be used in another part of the county, please arrange for such 
transfers at once. 

If you have surpluses which cannot be transferred from. one point 
to another and which you will not need between now and June 15, please 
list such surpluses on the ettached forr. 

After you have sent us your list, we will advise you what steps 
to take in disposing of supplies on hand, No sales of surplus feed 
will be nade unless they confort. to State adrinistrative regulutions. 

If you can use soe additional corn, oats or Viti oat feed, please 
also list this fact on the attached forr:, because some counties have 
large surpluses. 

Very sincerely yours, 

5 ee 
_—~ Arlie Mucks, Director eh 

Rural Division —~ 

P.S. The attached fom: rust be returned so as to arrive here not later 
than May 3lst.



14 WERA Fort. RD-131 

COMIN DN eed aN a ae er es 

ADDRESS 

DATE 

TO: WISCONSIN RURAL REHABILITATION CORPORATION 
149 EAST WILSON STREET 
MADISON, WISCONSIN 

We have on hand the following supplies which we will not need; 

FEED TONS, LBS. OR BU. NAME WAREHOUSE TOWN . 

Corn 

Oats o 

Vir Feed cee 

Hay 

Straw 

Seed (Kind) 

We can use corn, oats or Vir. oat feed in the asounts and in the towns as 
listed below: 

AMOUNT TOWN RAILROAD 

—_—————— eee 

eee | erent erennepeneinnenien 

Very sincerely yours, 

eared lieing Seascale 

(Title) 
re
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WISCONSIN EMERGENCY RELIEF ADMINISTRATION 
149 Eogt Wilson Street 

Madison 

June. 5, 1935 

70; DIRECTORS OF RELIEF | 
DIRECTORS OF DROUGHT RELIEF 
ACCOUNTANTS IN CHARGE OF 
DROUGHT RELIEF RECORDS 

Re: Weekly Cash Report, Form RR-132 

1. This report will be made weekly, including all cash receipts, 
from Friday of one week through Thursday of the next weeks 
The white copy will be mailed to this office no later than 
Saturday of each weeks 

2. If your office has no cash receipts to report, make up a re~ 
port and mark same "No Receipts" and mail the white copy of 
the report to this offices 

3. It will be necessary to list all information requested on 
this form, on cach transaction. 

4. All checks, drafts, or money orcers submitted with this report, 
should be mage payable to the Wisconsin Rural Rehabilitation 
Corporatione If made payable to the Jounty, they should be 
properly endorsede 

Very sinoerely yours, 

p= ee a ol oe 
: “UT Arlie Mucks, Director eo 

: Rural Division
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Wisconsin Rural Rehailitation Corporation al 

WEEKEYWY CASH REPORE 

ORR IN a i 2 alin 1 org Cont 

= NAME AMOUNT AMOUNT OF COLLECTION 
0 ' OF ° 

| ee icacee ee ee eee 
| ee ee 
| oe ee ee ee ee eg 
be ee ee ees ade 
| Pe tee ee elie, eo 

ee ee lene Jem 
| a ee oe oe ee 

i ee eo 
ee ee ee ee 
ee eee ae ee I eed ae 
pas ee ee nes ea 
ee ee ea i ae ap eos 

ee a ee ale Loup al 
| ee eee es ae 
Lee ed ee eee pee ne 

ee a Sn ee ee 
| emer eee pei: own am 
er ee ee et eet 
a ee ee ee i 
pf b+}, | |4 
eM ae ey tt Oe be 
ee a Ee ee) ee ee edie 

ee ee ee ee 
ee Oc ee ce 
| ee ee ee oe 

a eo ee ee eee 
ee ee ee eee ee ie ee 
ie Gee pe ee 

SEGA URED a ee 

te Copy — Mail to Wis. R. R. Corp. Taina, Qe et ey engin pee ae ee 
bw Copy — Retain in County Office
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Wisconsin Rural Rehailitation Corporation 7 

: WEEKEWY CASH REPORT 

port No, _________ Week tag eer 1G8 Pie County 

a ——SOSOSS 

NAME AMOUNT AMOUNT OF COLLECTION 

vee Grek ORIGENAT Consigned Feed Drought Rural — 

NOTE Seed Account Account . Cus Mee 

De ee 
oa ee ee 

a a 
fc SadDiicebees or Ale ead yale fee Mises altel ig ope cae 
ee ee ee ee 

[Pee ee the tee ee ee aed lel ile ool 
pe is es A eT ae ee ea. ot oe 
pA so cele eels elles ote Gl el alll 
| ee eee ee oe 
| eel a ete lets Dor lle Me west lice ee pet 
So eS ona Ae 

Ss eee ee |e ee 
Se Maa | a | Se 

be i eee wee ot te ne 
tae ce ane de Re reer Se Ue 

ee cee eek sewed rel cee aca erie al a ae 
a iy 0 aoc a 

ilo We ee re at 
| Pee ee | ee 
ee ee ee ee 
ees ere eM a eee ee | hae ee 
ee elev eae ae 
ee | ea Sean ee 
ee ee oes 

| ee oe ee epee ee ee 
eee ee eee ae ee 
eee ee ee i ec eee 

GRAND TOTALS pe i IL sae 
CSUN ATOR) eee =) 

ite Copy — Mail to Wis. R. R. Corp. Pad Ca Sie ein ee ee Be Cop Botan in County Office
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WISCONSIN EMERGENCY RELIEF ADMINISTRATION 
149 East Wilson Street 

Madison 

; June 12, 1935 

TO: DIRECTORS OF RELIEF 
DIRECTORS OF DROUGHT RELIEF 
COMMITTEEVMEN 
COUNTY AGENTS 

Re; Emergency Seed Relief Program Discontinued 

The emergency seed relief program will be brought to an end 
at the close of business, June 15, 1935, after which no seed pur- 

chase orders may be issued, 

This brings to a close the entire emergency drought relief 

progran--the feed relief program having been ended May 31, 1935. 

If you have any consigned seed left over from last year, and 
have eligible farmers who need this seed, please distribute the 

seed at once at present market prices and take notes in considera- 

tion therefor. (Blue grass and redtop to be distributed on work 
agreement basis as heretofore.) 

After June 15, farmers needing feed and/or seed will have to 

make application for rural rehabilitation to the rural rehabilita~ 

tion worker in the county, and their applications will have to be 
handled in the regular. manner. That is, each case will be inves« 

tigated, a case report completed, a farm management plan drawn up 
and approved, the loan secured and plan made for repayment, (The 

rural rehabilitation program will not be conducted, of course, in 

those counties or parts of counties not qualified to receive fed- 

eral-state relief funds.) 

Very sincerely yours, 

ee ~ 

cee ; Lt Yes Ko ee op ye: Cone OF Oat Aull . 

a rlie Mucks, Director 

Rural Division
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WISCONSIN EMSRGENCY R4ALIZF ADMINISTRATION 
149 East Wilson Street 

Madison 

June 24, 1935 

TO: RELIEF DIRECTORS 
RURAL ADVISERS 
RURAL REHABILITATION COMMITTEES 

Ro: Report on Rural Rehabilitation Cases 

The fiscal year of tho Wisconsin Rural Rehabilitation Corporation 
Will ond at the close of Junc 30, 1935, at which time it will be neces- 
for us to make a complete financial report of the Corporation. 

In order to make this report as accurate as possible, please forward 
at once all records of completed rural rehabilitation cases, including 
all requisitions, and make a special effort to close as many pending 
cases as possible. These should be forwarded to reach us not later than 
the close of this month. 

Further, please submit, as of July 1, 1935, an itemized statement 
covering all unpaid purchase orders issued for rehabilitation clients. 

Very sincerely yours, 

oe ae a 

Arlie Mucks, Director 
Rural Division
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WISCONSIN EMERGENCY RELIEF ADMINISTRATION 
149 East Wilson Street 

Madison 

June 27, 19% 

TO: RELIZF DIRECTORS 
RURAL ADVISERS 
RURAL REHABILITATION COMMITTEES 

Re: Execution of Crop Mortgages 

Many of the clients who have received rehabilitation allowances from 
the Wisconsin Rural Rehabilitation Corporation have executed Promise 
and Authority to Execute Crop Mortgages, end we believe that the 
Chattel Mortgages on the crops should be taken at this time, because 
most of the crops are growing. 

Please therefore review all of your cases where clients are going to 
make repayments of loans advanced to them by the corporation through 
the sale of their crops, and have crop mortgages executed in duplicate. 
These two documents are to be sent to the Register of Deeds of your 
County, who will file one in his office,and certify the filing date 
together with the filing number on the other, which latter document 
will be returned to you and should then be forwarded to use 

The Register of Deeds can bill the Wisconsin Rural Rehabilitation 
Corporation at the close of the month for such filings, and the pay- 
ments Will be made from this office. No copy of this Chattel Mortgage 
is necessary for your filese 

If, for any reason, you have not yet made arrangements with the Register 
of Deeds of your County to handle the filings of Conditional Sales Con- 
tracts and Chattel Mortgages, please do so at once, for it is more prac- 
tical for us to receive both of these documents certified by the Register 
of Deeds when case papers are submitted to us, and neither of these doc- 
uments should ever be forwarded to us unless they bear the Register of 
Deeds* certifications 

Please give the foregoing your very earliest considerations 

Very sincerely yours, 

Arlie Mucks, Director 
Rural Division


	Blank Page



