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WRD-101
WISCONSIN EMERGENCY RELIEF ADMINISTRATION /b
149 East Wilson Strect
Madison

October 17, 1934

* T0s DIRECTORS OF RELIEF
DROUGHT RELIEF DIRECTORS
COUNTY AGENTS
CONIITTEE MEMBERS

Re: Bulk Purchasing of Feced

A1l bulk purchasing of feed by this office or by the Counties is
to be discontinued at oncc. No additional purchases arec to be made
in County Offices until further notice.

This doos not apply to Feed Purchase Orders, Form DR-3, issuod
on dealers for feced to the farmers.

There scems to be a little misunderstanding rolative to the method
we now have to follow in purchasing bulk supplies of feed for winter usc.

Thesc purchases rust be made on Purchase Orders, Form PD-103, signod
by Mr. C. C. Tracy, Dircetor of Procurcment, Wisconsin Emergency Reliof
Administration.

If a County knows of sources of hay or other feed, and wants to obtain
this feed, pleoasoc be sure to get in touch with this offlce, stating the
quantity, kind, price and f.0.bes point.

Then, if we arc in a position to buy, we will issue Purchase Order for
the quantity of feed, and, as the foed is delivered to storage points, you
will scnd in Materials Received Reports, and the scller will send in throe
copies of invoico. Payment for supplies delivered will then go forward
directly to the person to whom the Purchaso Order is issued.

THD FEED WHICH HAS BEEN PURCHASED ON PURCHASE ORDERS THROUGH THIS
OFFICE OR BY THE COUNTIES MUST BE KEPT IN STORAGE /ND NOT DISTRIBUTED TO
RELIEF FARMERS UNTIL YOU RECEIVE WORD TO DO S0 FRQOM THIS OFFICE.

As stated in the first paragraph of this letter, however, please do
not make any further purchascs.

Shipments to apply on Purchase Orders already issued will not, of
" coursec, be effcoted by thesc instructions.

Very truly yours,

| 617720«4 V.

Arlie Mucks, D%;ootor
Rural Division




WRD=102
WISCONSIN RERGENCY RELILF [DMINISTRLTION

149 East Wilson Street

Madison i« b
U xg.ﬁ;,;‘g URER
October 18, 1984 [\l ocT 23

: - ot Rureat
703 RILIDC DIRICTORS Wisconsin Transient Bure

Re: Forms and Methods of Procedure for Wisconsin
Rural Rehcbilitation Corporation.

Forms to be Useds

le ipplicotion (Form R.Re3) - made in duplicates
' oe One cony to Relief Director.
b. One cony to /iseconsin Rural Rehabilitation Corporation.
2. Casc Report (Form ReRe4) - mado in duplicntce
e Onc copy to Relief Dircctor
be Onc copy to iWiscomsin Rural Rehabilitation Corporation.
3., Form Mancgemont Agrecment (Form ReReb) - made in triplicate, sismed
by client, and witnessed by loczl relief administration repre-
gontative. It should briefly itemize how the farm will bo
managed, and should indiente some definite plon by which clicnt
intonds to repay loan, by designnting cmount to be repaid monthly,
quarterly, ctce
2. Onc cony to Clicnte
be Onc copy to Rolicf Dircotor.
ce Onc copy to Wisconsin Rural Rchabilitation Corporation.
4. Conditional Snles Contrnct snd Note (Form ReReCorpel) - made in
triplicate, signed by tho Relief Dircctor for the Corporation,
and signed by clicnt, and wife, if ony, in the precscncc of two
witnossos. Inteorest will be charged at the rate of 5% per annume
This form is uscd for items purchnsed that the Corporation mny
roposscss for failurc of complicnco with contracte
2, Onc copy to Clicnte
be Onc copy to Rolicf Direcctors
ce One cony to Wisconsin Rural Rehabilitation Corporations.
5. Requisition for Purchrse (Form R.R.Corp.2) - mado in triplicate
and signcd by Chairmon of Rural Rchabilitation Committee ond
approved by the Dircetor of Relief.
2. Onec copv to Relief Dircotor.
be One copy to Rurnl Rehabilitation Committec.
¢ Onc cony to Wisconsin Rurnl Rehabilitation Corporation.
6. Purchaose Order (Form ReR.Corped) - mede in triplicate ond signed
by Relicf Dircctor 2nd later by Clicnt and Dealers
a. One copy to Doolers
be One copy to Relief Dircctors.
c. Onc copy to Wisconsin Rurnl Rohabilitation Corporation.
7. Non-Disturbance Agreoment (Form R.R.Corp.4) - mode in triplicate
end signed by Mortgagec in presence of witnesscse
oe One copy to Mortgagece
be Onc copy to Reliof Dircctor.
ce One copy to Wisconsin Rural Rchabilitation Corporations

|
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8. Domand Note (Form ReReCorpe5) - Onc copy only for Rural
Rehabilitation Corporations This form of noto is to be
uscd only for capital cxpenditures less then fifty dollars
(650.00) that cannot be removed from property. Interest will
be charged at the rate of 5% per annum.

9. Finmmeial Data of Clionte A rocord, by clients, of oxpendi-
turcs and repaymentse

Mcthod of Proccdurej

1. After casc history hes boen determined and approved by County
Rur~]l Rehabilitation Committee and Rural Division Ficld man,
the Committce issucs requisition for purchose in triplicate,
rotain third copy, scnd sccond to the Dircctor of Relief, and
attach application and case report to the origincl copy of the
requisition for purchase, ond sond these doecuments to the
Wisconsin Rural Rchabilitation Corporation at Madisone
(a) Director of Relief draws & purchase order in triplicate,
retaining the sccond copy for his files, and forvards the
original and triplicate to doslers The dealer delivers tho
goods and has client certify both invoices, and rotains the
third copy for his own use, forwarding the original copy
properly signed to the Dircotor of Relicf for paymont.
(b) Client signs Conditional Salcs Contract (ReRsCorpsl) or
Note (ReReCorpeb), or both as required, when he roccives
morechandisc. (Soe Misocllancous Instructions, Item 1).
{¢) Farm Monagement Agrecment is signed by client where noc-
G8382rye
(d) Mortgagee signs Non-Disturbance lgrcoment.
(e) The Dircctor of Zelief attaches Conditional Seles Contract,
or Note, Fam Monagement Agreement, Non-Disturbance Jgreomant,
end such other documents as may bc nccessary to close transaction
properly, to Purchasc @rder, forwards thesc to the Wiscensin
Rural Rchabilitation Corporation for payment. No check will be
dravn unless 21l documents arc in posscssion of the Corporation.
If approved, the Corporation will draw a check in favor of tho
vondor mmd mail to the Direcctor of delicf, who will post tho
transaction in rocord marked, "Financial Data of Cliont", before
rcleasing check to the vendore
Payment on Loans should be aceecpted by the Relief Direcctor, propecr
entry made in record marked, "Finamelal Data of Client," and
promptly forwarded to the Wisconsin Rurel Rehabilitation Corpora-
tion whore officinl receipt will be issuod to both elient and
Relicef Dirocctor.

iscolls 8 Inst ion

1. Rules for detormining in which cascs 2 Conditional Sales Contract
anc in which ease a Noto should bo tckaen as security from cliont:
2o If cxponditurc is for items in which Corporation may hold
full titlec and can reposscss in cose client fails to
comply with terms of contract, use Conditional Sales
Contract (ReReCorpel)
If oxpenditurc is loss than fifty dollars ($50.00) and for
items of such nature that the Corporation cannot hold title
or repossas, Note (ReReCorpe6) should be usode
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If expenditure is for items of such nature that the
Corporation cannot hold title or repossess, and in
excess of fifty dollars ($50.00), Note (R.R.Corp.5)
should be used, but collateral security must be ob-
tained in the shape of chattcl or real estate
mortgage.

2., Number ell forms secrislly, starting with No. 1 and preceded by
your County number. (Exemple - If your County number 18 .9,
forms should be numbered 5-1, 5-2, 5-3, otc.)

3e

a.

be

Also give each rchabilitation casc a Loan Number. These

numbers should also be serial, preceded by your Gounty
number,

Placo Loan Number on all forms.

Extraordinary items, or items of special nature rogarding Capital
Expenditures should be submitted for approval in writing to the

Dircetor of the Rural Division before Purchase Order is issued or
transaction started.

Very sincerely yours,

Arlie Mucks, Director
Rural Division
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WRD=103 WISCONSIN EMERGENCY RELIEF ADMINISTRATION

149 East Wilson Street
Madison

October 25, 1934

TO ALL DIR£CTORS OF RuLILF:

Last spring all directors of relief were asked to provide information
on the rural relief load in the various counties. In some instances the
information was from estimates or epproximations, but the figures have proved
very useful to us. At present we are in need of revised figures for further
use in our rchabilitation procedures. Will you, thereforse,

Estimate the rural relief loed in your county and its division
between small towns and opon country.

(a) Cities, towns, and villagos of lcss than 5000 population:
(1) Number familics rceeiving roliof on Nov. 1, 1934

(2) Numbor of pcrsons in thosc familics

(3) Numbor of non-feamily (unattachod) porsons rcceiving relicef
on Nov. 1, 1934

(4) Total cost of supplying rolicf in citios, towns, and villeges
of loss than 5000 population during tho month of October,
1934

(v) Opon Country:

(1) Numbor femilics rocciving rolicf

(2) Number of porsons in thesc familios

(3) Numbor of non-femily (unattached) persons rceciving rolicf
on Nov. 1, 1934

(4) Total cost of supplying relicf in the “PeR ecuntry during
nontia of Detebor, 1234

.- b . [P W -

Pleaso fill in,sign, and return this shect on or before Nov. 10, 1934

County

Signad

(Director of Reoliaf)

Date

Very  sincercly yours,

/éZA{MI,.Q‘ZZf:L—azﬁdﬂar Kfzdcb///
ie Mucks, Director
Rural Division




WISCONSIN EMERGENCY RELIEF AIMINISTRATION
149 East Wilsen Street
Madison

October 26, 1934

DIRECTORS OF RELIEF
DPIRECTORS OF DROUGHT RELIEF
DROUGHT RELIEF COMMITTEEMEN
COUNTY AGENTS

In erder to establish a uniform method for handling the re-
ceipt, unloading and reporting of hay and feed, the fellowing in-
structions shall become effective immediately:

- PURCHASING -

When hay is purchased by the Director of Procurement at Madisen,
a copy of the shipping memorandum showing all of the pertinent facts
relating to the purchase shall be forwarded to the County Drought Re-
lief Headquarters. The copies of the shipping memorenda shall be
filed locally to afford ready reference. These shipping memoranda
show Purchase Order number in the lower right hand cerner which shall
be referred to in all correspondence, telegrams, reperts, etc.

- INVOICES -

All dealers' invoices shall be in triplicate and be billed and
mailed to the Wisconsin Emergency Relief Administration, 149 Eest
Wilson Street, Madison, Wisconsin, and in no case should an inveice
be made out against an individual of the Administration. A cepy of
the invoice shall go to the County Prought Relief Headquarters.

If purchases are made from local dealers or individuals whe do
not have a printed form of inveice, it is permissible te prepare ant
invoice in triplicate on plain paper using typewriter, ink or indelible
pencil. Such invoices should be plainly marked at the top "INVOICE",
and must be signed by the vendor.

When dealers' invoices are paid by the County Treasurer for pur-
chases made locally, arrangements should be made with the County
Treasurer to re-bill to the Wisconsin Emergency Relief Administration
on the County's Invoice Voucher Form,in triplicate,the emount se paid.
The County's Invoice Voucher shall be accompanied by a copy of the
dealer's receipted invoice, material received report, W.E.R.A. Form
PP 116, and all receipted bills for freight, and other expense items
incurred te put the feed into storage.




A separate County Invoice Voucher shall be made for each pur-
chase order but several shipments on the seme Purchase Order may be
included on one County Invoice Voucher.

Purchases shall not be made locally, however, excepting upon
authority from this office.

- FREIGHT BILLS AND CEMURRAGE BILLS -

Arrangements have been made with the railroad companies to have
all cars released to us upon arrival before freight charges are paid.
Freight charges, demurrasge, recensigning charges or switching charges
shall not be paid by the Local Administration except when the purchase
of the feed is paid for by the County. When sight drafts have been
issued by shippers, the local freight agents, of course, will not re-
lease freight cars until the Bills of Lading are presented.

IN ALL INSTANCES, TWO COFPILS OF THE FREIGHT BILLS SHALL BE OBTAINED
FROM THE LOCAL FREIGHT AGENT and attached to the Material Received Re-
Port, W.E.R.A. Form PD 116, and forwarded to the Director of Procurement,
149 East Wilson Street, Madison, Wisconsin.

In order to assure the proper auditing of all freight bills by our
Traffic Department, it will be necessary that you procure at once from
the local freight agents in your distriet, freight bills in duplicate
for each car you have received from the beginning of this fall's hay and
feed buying pregram to the present time; exception being made of such
cases where this has already been dcne. If any difficulty is experienced
in obtaining the required freight bills from the local freight agents,
advise us promptly by letter and the matter will be taken up by us with
the railroad officials.

- MATERIAL RECEIVED REPORT - W.E.R.A. Form FD 116 -

Upon the unloading of a car of hay or other feed, a Material Re-
ceived Report, W.E.R.A. Form PD 116, in triplicate, shall be properly
made out end signed. The original (white copy) shall be attached to the
two copies of the freight bills and ether existing railroad charges (if
any) and forwarded promptly through the County Headquarters teo Director
of Procurement, 149 East Wilson Street, Madison, Wisconsin. This ap-
plies on all shipments regerdless of whether made on open account or
sight draft with bill of leding atteched. The Material Received Report
shall show the correct weight of material received and also the conditien
of the material.

In order to assure the proper accounting of all hay and feed pur-
chases, it will be necessary that yeu furnish the Director of Procurement
a Material Received Report, W.E.R.A. Form PD 116, for each car you have
received from the beginning of the hay and feed buying pregram to the

present time, exception being made of such cases where this has already
been dene.




Wren there is a difference between the billed weight on the in-
voice and the receiving weight on the Material Received Report, weight
certificates must be attached to the Material Received Report so we
may adjust the difference in weights with the shipper. Be sure that
tre feed has been weighed on a State Iaspected Scale and te sure to
examine the scales to see that it has been properly sealed by the State
Scale Inspector.

The Purchase Order number should be entered in the proper space
on the Material Received Report, W.E.R.A. Form PD 1186. This number is
always shown in the lower right hand corner of the Shipping Memorandum.
The initials and car numbers may be entered in the body of the form in
the column headed "Description of Articles."

Your attentien is called to the instructions printed at the bottem
of the Muterial Received Report, W.E.R.A. Form PD 116, which should be
observed. A supply of Material Received Report, W.E.R.A. Form FD 118,
may be had upon requisitioning the supply department at Madison.

Very sincerely yours,

AT O

(’ //,_/é(_ Dy # /)ZM{, ()
W

Arlie Mucks, Director

Rural Division




(WRD-105)
WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

October 31, 1934

TO: DIRECTORS OF RELIEF
DROUGHT RELIEF DIRECTORS
COUNTY AGENTS
COMMITTEEMEN

Re: New Applications for Drought Relief

Please be advised that all epplications for Drought Relief are
cancelled effective November 1, 1934, and no Feed and/or Seed Relief
shall be granted on your present approved applications after thet date.

New applications for Drought Relief, Form DR-15, together with
supplemental Form 15A, are being sent to you. Form 15A should be used
in cases where you question any debts listed on the application. When
Form 154 is filled in and signed by the creditor, it should be glued to
Form 15 to become a part thereof.

New Waiver and Agreement, DR Form 2 Rovised, and new Resiof
Work Agreoments, DR Form 16, will be required.

The requirements for eligibility to receive Feed and/or Seed
Reliof are not changeds (You may want to refor to Revised DRCL-1) .

APPLICATIONS MUST BE INVESTIGATED

All new applications must be thoroughly investigated by one
of the Committoemen. The investigation in practically all cases should

be mede by a personal visit to the farm of the applicant before the appli-
cation is approved.

The Committeeman should have a form to f£ill in at the time of
meking the investigetion. The filled-in form should be filod with the
application. The County Drought Relief Office can meke up any form which

may be desired, (Enclosed is copy of form used successfully in Walworth
County)

If, later on, the Committeemen find that they are rushed and
need an additional investigator, please see our District Rural Fieldman.

MONTHLY LIMIT

Feed end/or Seed Relief shall not exceed $24.99 per month per appli-
cant in any county.

IMPORTANT

To be eligible for Feed Relief, the applicant must show "That his

herds and/or flocks are not larger than can be economically maintained
on his farm."




WRD=-1056
Poge 2
Octe 31, 1934

The Committcc, thorefore, must not approve an aplication if in
its judgmont tho herd of an 2pplicant is too large. The applicent in such
easo 18 roquired to roduce his herd and supply tho Committoo with affidavit
or proof showing hord roduction teforo being eligible for Food Relicf.

The above oligibility roquiroment is particularly important
this ooming indoor feeding soason becausc of the foed shortage in the pri-
mery producing arcas of the Middle Wost. (For a good picturc of the feed
situation, write for tho following: U. S. Dop'te of Agriculturc, Burom
of Agricultural Eoconomics, Washingtm, De Cey; Effcots of tho Drought of
1934 on Feed, Forago and Livestook; printod October, 1934)

ARN TPA

Drought Rolicf farmers who are in dire neod and. have no funds
with vhich to pay for fom managemont repairs, such as the shoeing of
horses, tho ropairing of fam cquipment and machinery, etc., may nako
application to tho Drought Rolief Committcos

The Cormittoc will consider mich ncods, and in approved cascs
will issue Repair Purchase Orders in tho some manner that Food Purchase

Orders are now issued.

Uso the DR Form-3, changing the word, "FEED", to "REPAIRS"
throughout tho Purchaso Ordor.

No epplicant con roceive ropairs oxcooding $50.00 during a onc
yoar period.

FLED ON HAND

You are again reminded that feed obtained on Purchase Orders
igsucd by this office rmst bo kopt in storage and not distributed until
you recoive permission from use. Neither are you to promise to make any
bulk purchascss

storngo until February 1, 1935. This information should be of intorost
to the established feol doalors in your County.

Yours very truly,

%4 Cue 0o’

Arlie Mucks, Direcctor
Rurcl Division

l
|
It is oxpeotcd that probably no feed will bo taken out of 3‘
1
|
|
|




COUNTY DROUGHT RELIEF COMMITTLE'S REPORT

Name Mdéress __Date
Tovmship _Miles From
O.mor Rentor Sharcs or Cash

No. of Milk Cows Frosh cows to dato___ Fresh Cows Next Mo.

Amount of last milk choedk

R

Milk base

Noe of Calveos

No. of Other Cattle

Noes 0of Brood Sows Othor Hogs Approx. Weight
No. of Horsos Poultry. Shoop

Renarks as to condition

Tons of hay _Kind Corn Shroddings
Othor roughago Straw

Size of silo

Noe. of foed loft in silo

Oats Barlay,

e Corn Other Feed

Romarks & Recommendations

CHATTEL MORTGAGES

Amount Date due
Due to whom Address
What livestock chatteled?
Other chattels
Signed by |

Committee |
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WED 1C7
WISCONSIN ElMcRGeNCY RELIZF ACMINISTRATION
149 Hast Wilson 3Street
Madison
November 2, 1934
To: DIRECTOKS OF RilLIEF

DIRLCTORS OF DRCUGHT RiLIuF
DPO'FIT FuLIZ® COMMITTinS
UNTY AGRICULTURAL AGSNTS

Re: WAZRA Form D.R, 17
Drought Relief Monthly Feport

Under separate cover we mailed you WERA Form D.K. 17 which supercedes both
the original Monthly Report-Drought Relief- and elso D.R. Form 14A. Possitly you
did not receive D.R. Form 14A ss it wes withdrawn before all counties received
their supply.

Wwhen purchase orders are issued to drought relief farmers they become obli=-
gations of the Wisconsin Zmergency Relief Administraticn even though orders ere
not yet filled. For that reason we heve made WiRA Form D.K. 17 read feed, seed,
and extraordinary items "orders issued" rather than feed and seed "issued" as shown
nn former forms.

The extraordinary items section on WERA Form D.R. 17 which does nct appear on
fnrmer reports is to take care of temporary silos, or any other extraordinary items
of merchandise you may be permitted to purchase. If more than one extraordinary .
item is purchased, tiey should te listed under Section 14, Schedule of Ixtraordinary
Items, and total of all tarried to Seection 3.

Section 7, Feed and Seed Purchased by Madiscn Offiﬁe and Delivered to Clients,
has two cost colunns. The Cost to Madison should te f.o.b. cars destination and
for only the quantities ielivered to the fariers. The Cnst to Farmer includes what-
ever handling charges you sew fit to add to cost of quantities delivered to farmers.

Under Section 13, Number of Families and Persons Aided, the column headed 0ld
covers clients whe have peer on drought relief either all or part time up to Cctober
l. The column heeded Naw is for clients whe have not teen on drought relief bhefore
October 1. This will give a true picture of the old and new femilies and persons
in fsmilies aided each month and also during the entire season., Heretofore, there
was 2nnsiderable dcubling uyp on the number of clients reported because a large per-
centage of the same group appeared each month and were added to the number previous-
ly repnorted,

There has been some confusion as to the meaning of "direct" and "work" relief,
Crders issued for work agreements are these for which you have taken signed agree-
ments from clients that they would work out their loans. Orders issued as direct
relief are those not covered by work agreements because =lients receiving drought
relief are physieally unfit and have no mears by which to satisfy loans.

Wie did not provide a section for that portion of your overhead expense vhich
. 1 - s = . F] t . $ 2
1s chargeestle to  Rural Rehabilitation as this can be included in sums reported for
Drought Kelief overhead expenses.

It is no longer necessary to send weekly feed and seed reports to this divisisn.
Meil NiFA Form D,R. 17 to Arlie Mucks, Diresntor of Rural Division, 149 E, Wilson

St., Madlson, '1acrnsin not later than the fifth of the monta following the month
you are r_ggrtlng.

Very Bincerely yours,

_‘g.--.-—

L
arlie Mucks, Director -
Rural Division




WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 Bast Wilson Street
Madison

Novenber 7, 1934

70: EMERGENCY DROUGHT COUNTIES ONLY

DIRECTORS OF RELIEF
DROUGHT RELIEF DIRECTORS
COUNTY AGENTS

COMM ITTEEMEN

Re: Applications for Feed and Sced

A1l farmors whose applications for foed and/or seed rolief arc
approved, and whese feed and/or seod requirements are greater than
424,99 per month, cammot recoive relief through this administration,
because they are eligible to receive cash loans from the Emorgency
Crop and Feod Loan Secotion of the Farm Crodit Administration.

Drought relief farmers aro eithor in one class or the othor, and
eannot receive aid from both organizations. Therefore, if a farmor
is oligible to got a loan from tho Emergency Crop anc Feed Loan S60=-
tion of the Ferm Credit Administration, he should not be given further
foed ond /or secd relief from & Drought relief office.

Check your applications against the Fmergency Crop and Feed Loan
Section of the Farm Credit Administration files, and disapprove any
applications which you find on its liste

Yours very truly,

e Mucks, Director
Rural Division.®




WISCONSIN EMERGINCY RELIEF ANIINISTRATICON
149 Fast Wilson Street

Madison

November 1C, 1934

1 1 Ti“

TO: RELIEF LIRECTCRS |/ 1sconsis

FEe: Rural Advisers

Rural advisers have been added to many of the local
relief staffs and bear the same relationship to the director
of relief as the work secretary, case supervisor, and chief
accountant.

The salaries and travel expense of these rural advisers
are to be paid in the same way as the salaries and travel
experses of tre director of relief, work secretary, case
supervisor, and chief aceountant.

Very sincerely yours,

A Wiads

Arlie Mucks, TlTPctor
Rural Liv151on
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WRD 111
WISCON3IN EMaEGENCY RiLILF ADMITISTRATION
149 Last Jilson Street
Madison

November 24, 1934

T0: DIRLCTORS OF RiILIEF
DIRSCTORS OF DROUGHT RELIZF
COUNTY AGRICULTUR-L AGANTS

Re: D. R. Form 17 for November
Gentlemen:

Due to cancellation of all old drought relief applications
some instructions on the making of D.R. Form 17 for the month of November
are necessarye.

Section 8 and 9 (lines b) on D.R. Form 17 should not include, for
the month of November, applications previously reported for the season.
Section 13 (lines b and e) should not include families and persons in fam-
ilies previously reported for the season in either of the columns headed

014 end New,

In Sectinn 13, the column headed 0ld is to take care of families
and persons in families who have been aided at intervals during the new
period which started November 1. As an example, if you aided 25 families
during the month of November 'and the same group were aided again in Decem-
ber, they should be listed in the column headed 01d for the month of Decem-
ber,

The colum headed New should include only new clients. If the
report is correctly made, at the end of any period the column headed New
will show, without duplication, the total number of families and persons
alded during the entire period which started November 1. The column headed
014 will give the number of families and persons in families who were aided
more than once during the period starting November L.

The balance of D.R. Form 17 should be reported in the usual way;
i.es., numbers and amounts previously reported for the season should be
given, "Season" means the entire period from the time the program started
in OGctober, 1933.

Very pincerely yours,

”Ziaf?i; (fi<;,—" “ij;li)’7**féf-(’/éﬁﬁL,z‘f

Arlie Mucks, Director
Rural Divisilon
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WRD-112
WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison
Novembor 30, 1034

'-'-xl\ !‘::1 fi = ',‘ fnam ‘- ._'\I.
70: DIRECTORS OF RELIEF LiJ Ity 0 ik i 0
DIRECTORS DROUGHT RELIEF i e | J

COUNTY AGENTS LDPECC 1934 .-

Wisconsin Tranuent Bureau

Re: Notes for Feed and Seed

In conference recently with Colonel Lawrence Vestbrook, Assistant
Administrator of the Federal Emergency Relief Administration, we were
instructed to aceept notcs instead of work agroomonts from oligible feed
and for sced applicants.

Therofora, effoctive Docombor 1, 1934 all feed ond/or sced, and/or
repairs, otcs., purchase orders should be issued only when clicnt has
given a properly oxccuted note to cover cmounts on samc.

Al11 obligations on work agreccmonts prior to Decomber 1 must be ful-
filled, and we cspecially urge those responsible for the Administration
of Drought Relief to assist the Work Scerctary in demanding that all
agreements be satisfiod.

Tho note should be made out in triplicatc, and should show the
purchase order numbor, the date and amount of the note, the signature
of the elient together with his pormancnt address, and should include a
memorondum of the items for which the note is given. The note should
bo made out for not longoer than one yoar and cvory offort should be
made by you to have it rcad for o shortor poriod if possiblce We will
ronew notes at their oxpiration, if clicnts warrant this considoration.

Only the white copy nced be signed by the client. The yellow copy
should be retained by the Rolief Direetor and the pink copy given to
tho eliente The white copics should then be sent to the Stato Office,
149 E. Wilson St., Madison, Wisconsin, at thc closc of oach weok, togother
with Forms A-4 end A-21. The total amount of the notes should correspond
with the totals shown on both these fomms.

Commoneing with Deecomber 1, all purchase orders should be numbered
serially, starting with #1 ond preceded by your county numbor. (Example:
If your ecounty numbor is 10, purchasc orders should bc numbered 10-1,
10-2, 10-3, otc.]

411 purchnse orders should be signed by the Drought Relief Dircctor
or some onc dosignated by him and approved by this officce Wo will not
accept any purchasc orders amlees eignod by an authorized porson.
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The same procoduro is to be used in reporting foed and/or scod
purchase orders issuod oither to local dealers or against consignment
inventorios with the excoption that tho note properly oxoouted must

accompany the food and/or scod purchase orders whon sont to tho State
office with roports A-4 or A-2l.

As tho printed forms will not be available for cbout a wook &
supply of mimoographed forms, which are to bo uscd in thce mecantimo,
is boing onclosed herowith. It will be necessary to have only one

copy f£illed in, signod, and hold by the Drought Rclief Diroctor until
tho printed foms are roccivede.

Yours vory truly,

S —

Arlie Mucks, Dircctor
Rural Division

41




WISCONSIN RURAL REH.ABILITATION CORPORATION

MADISON
PURCH..SE ORDER
DATE
ON OR BEFORE TWO YE/RS FROM DATE PROMISE TO PAY TO THE
ORDER OF THE WISCONSIN RURAL REHABILITATION CORPORATION OF 7ISCONSIN THE SUM
OF _DOLL/ARS & s WITH INTEREST

THEREON AFTER DATE OF MATURITY OF FIVE PER CENT PER ANNUM PAY..BLE SEMI-ANNUALLY«

Signoature

Addrcss

_————-—-——-—----———_-q————--—---n———u-—-

MEMORANDUM OF ITEMS FOR WHICH NOTE IS GIVEN:
DESCRIPTION QUANTITY JMOUNT

WISCONSIN RURAL REHABILITATION CORPORLTION

MADISON
PURCH..SE ORDER
DATE
ON OR BEFORE TWO YEARS FROM DATE PROMISE TO PAY TO THE
ORDER OF THE WISCONSIN RURLL FREHABILITATION CORPORATION OF WISCONSIN THE SUM
OF DOLLARS § s WITH INTEREST

THEREON AFTER DATE OF MATURITY OF FIVE PER CENT PER ANNUM PLYABLE SEMI-ANNUALLY.

Signature

Address

VEVORANDWM OF ITZMS FOR ‘dHIGH NOTE IS GIVEN:
DESCR IPT ION QUANTITY AMOUNT




WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Medison

December 6, 1934

TO: DIRECTORS OF RELILF
DROUGHT RELIEF DIRECTORS
DROUGHT RELIEF COMMITTEE MEMBERS
COUNTY AGLNTS

Re: Corn Fodder Report

In view of the fact that povernment reports show that the 1934
United States hay crop is one of the amallest in thirty years, it is
essential that we get informntion again relative to corn fodder available
in those counties which may have & surplus, cnd nlso a report from those
counties needing corn fodder.

It is not likely that we will buy any more hay for shipment to
any county, and therefore if your county needs additional cars of rough-
age to feed the cattle on the farms of relief farmers, please fill out
and mail to us form letter "A" attnched.

If your county has & surplus of corn fodder which will be avail-
cble for shipment to some other county, plensc fill out nnd return form
letter "B" attached.

Very sincerely yours,

%&j SR /é___.

“Arlie Mucks, Direector
Rural Division




County

Addroess

Dato

To: Arlie Mucks, Dircctor
Rural Division
W. E« R. Ao
149 E. Wilson Strect
Madison, Wisconsin

We hove roinvestigated the foroge crop feed situntion
in our county, znd in view of the fact that it is not probable
that additional hay e~n bo shipped into our county, we c¢stimatc
thnt we will nced the following number of crrs of corn fodder and
streow:

Corn Fodder cars

Straw cars

Wo hove werchouse specoe ns follows:

Number of Nemo of
Cars: Denler: Railroad:




llBﬂ

Tos

ond
tho

County

Address__

Date

Arlie Mucks, Dircector
Rurcl Division
Hn B. R. Lie
149 E, Wilson 3trect
Medison, Visconsin
W. have investigntod the foed situation
¢cstimate thot therc is nvaileble for shipmont
following numbcy of cuors of corn fodder, huy,

Baled Shredded Corn Fodder

in our county
to other countics
and straw:

cars

Brled Shredded Immature Corn

cers

Hay (Kind)

Strew (Kind)

cars

Cars

Signed




"RD=114

WISCONSIN EMEZRGENCY RELIZF ADMINISTRATION
149 East Wilson Street
Madison

December 6, 1934

TO: COUNTY AGLNTS IN NON-DROUGHT COUNTIZS
Re: Corn Foddor Report

In view of the fact that government reports show that
the 1924 United States hay crop is one of the smallest in
thirty ysars, it is essential that we got informution again
rolative to corn fodder available in those counties which

may have a surplus.

If your county hcs a surplus of corn fodder which will
be available for shipmont to some other county, please fill
out and return form lettor "B" attached.

Very sincorely yours,

%a/”’%ﬂ e

Arlic Mucks, Dircetor
Rural Division
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County

Address

Dato

To: Arlic Mucks, Diroctor
Rurcl Division
'\‘.'f-. En Ro jso
149 ¥, Wilson Strect
Meodison, Wisconsin

; Wi. have investigrtod the foed situation in our county
nnd cstimate thet thore is nveileble for shipment to othor countics
tho following numbor of cars of corn fodder, hay, and straw:

Baled Shredded Corn Fodder cars
Brled Shredded Immature Corn ' cars
Hay (Kind) cars
Strew (Kind) cars

Signed




WRD=116

WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East iilson Street
Madison

December 20, 1934

TO: DROUGHT RELIEF DIRECTORS
ACCOUNTANTS IN CHARGE OF
DROUGHT RELIEF FINANCIAL RECCRDS

Re: TFeed and Seed Accounts

It is possible that you may have clients on your records who
have been credited for over-work or clients who have performed work
in anticipation of a feed or seed loan.

In order to ascertain the total amount of such credits, it is
necessary thet we receive from you a statement giving such clients'
nemes and the exact amount credited to each.

The statement should be set up as follows:

CREDITS FOR OVER-«ORK OR WORK IN ANTICIPATION OF FEED AND SEED LOANS

DATE

COUNTY

AMOUNT
NAME OF CLIENT CREDITED

The statement should be totaled and properly signed by the Drought Re-
lief Director or the Accountant in charge.

Plense give this matter your very prompt consideretion and let us
have this report as quickly as possible so that we may determine the
policy to be followed and advise you fully as to the manner of taking
care of these clients.

Sincerely yours,

—~" Arlie Mucks, Director
Rural Division




WRD-117

WISCONSIN EMERGENCY RELIEF AIMINISTRAT ION
149 East Wilson Street
Madison

December 27, 1934

T0s RELIEF DIRECTORS IN COUNTIES
HAVING RURAL ADVISERS

Re; Rural Advisers

Effcotive January 1 all rural advisers will be
transferred from county relief department payrolls to the
payroll of this Administrat ion.

Begimming January 1 rural advisers will serve as
tochnicol assistants to this Administration's rural field men.
Under the new plan rural advisers may be called upon to serve
more than one county, depending upon case load and volume of
worke

When stationed in o given county the rural adviser
will be teechnically responsible to the rural field men in
his district ond administratively responsible to the director
of relief in the county wherec he is stationed.

Very sincerely yours,

Al e s

Arlie Mucks, Director
Rural Division




WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

January 30, 1935
TO: RELIEF DIRECTORS IN COUNTIES
HAVING RURAL ADVISERS

Re:t Rural Advisers

You were advised by this Division in our WRD 117 that effective
January 1, all rural advisers would be transferred from county relief
department payrolls to the payrolls of this administration.

The salaries of the rural advisers must be reported at the end
of each week ending Thursday on Form Noe L-7B (Payroll for Personal
Services). For each day worked en X must be shown on the payroll in
the space provided for same. To obtain the weekly rate of pay, mult-
iply the rate per month by twelve and divide by fifty-two.

The traveling expenses of rural advisers should be reported
at thc end of each month on WERA Form FA-126, or on the same form
having the old number A26, but should not be reported with the clerical
force and committeemen. The traveling voucher must be attached to
the form mentioned in this paragraph.

Form Nos L-7B submitted once a week and WERA Form FA-126 sub-
mitted once a month, should be signed by the district ficldman instead
of the director of rcliefe Form FA.126 and the traveling voucher must
bear the signature and scal of the notary public and the date when his
commission expircs.

No allowance is made to rural advisers for meals when working
on official business in the oounty in which they recside, but allowance
is made for meals, when on official business, in any other county
where they have been dirccted to work by the distriet fieldman.

Kindly forward to us the payrolls for your rural advisers for
the weeks ending January 3, 10, 17, and 24 as quickly as possible so
that same con be approved for payment.

Very sincerely yours,

il / . 25
Eiij:;ija?ﬁi;:,4ﬂ> ZQfathﬂéifiT:)

Arlie Mucks, Dircctor
Rural Division




WRD-119

WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

January 31, 1935

TO: DIRZCTORS OF RELIEF IN COUNTIES
ORGANIZED FOR RURAL REHABILITATION

Re: County Employees

This is to advise you that persons traveling in your
county on official business for the Rural Division must not in-
clude their per diem expenses on the traveling vouchers, but
should report same on Form No. L-7B. This administration
allows committeemen $4.00 per diem with a maximum allowance of
$100.00 per month in areas which are quelified to receive federal-
state funds for rural rehabilitation purpossas.

Counties not eligible for rural rehabilitation but
who are receiving drought relief must pay the per diem of the
drought relicf comnitteemen.

The wages duc each committecman must be reported in
total as wcll as the traveling expsnses of cach individual in
the columns provided for same on WERA Form Fi-126, or on the
samc form bearing the old number A26.

Employees who reside in the villagc in which the
county drought relief officc is situated end who are centitled
to meals while investigating in the territory must not charge
this Division with meals on days that they work in the office.

Much delay can bc eliminated if all of your reports
arc properly made out. Those which must be sworn to must bear
the signature of the notary publie, his scal and the date when
his commission cxpires.

In the case whore a dircctor of relief dcsignates
someonc else to sign any papers pertaining to drought relief or
rural rehabilitation, he must send to this office two copies of
a letter giving us the name of the person so designated and on
each copy a specimen of the signature of the porson designated

to sign for him,
Very ncere;{_ ours,
2P %
/ i P o il i

. 16 Mucks, Director”
Rural Division




WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

January 31, 1935

TO: DIRECTORS OF R&LIEF
DROUGHT RELIEF DIR:ECTORS
COUNTY AGINTS
COMUITTEE MENMBERS

Re: Consigned Feed
Beginning February 1, 1935 you may begin the distribution of the
consigned feed which was purchased by this office, and which is now
stored in your County.

You will be advised in your allotment letter today how much of
the consigned feed you can distribute during February.

Please use good judgment in distributing the feed; that is, give
some of the poorer feeds with the good, and do not use all the good
feed first.

Use your cash allotment for buying feed fram dealers in towns

where you have no consigned feed stored.

When issuing orders on consigned feed, please be sure to use
your rubber stamp showing that the feed is Consigned Feed,

If you have any consigned oats in storage, do not distribute it
at this time. There is a possibility that the oats may be saved for
seed,

You will use prevailing retail prices when distributing Consigned
Feed.

Very sincerely yours,

ngfff;;;;;: "«’C_;:;j;;zjzleﬁﬂqgéé:

Arlie Mucks, Director
Rural Division




WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

February 5, 1936

T0: DIRECTORS OF RELIEF
RURAL REHNABILITATION COLLi ITTEEMEN
COUNTY AGRICULTURAL AGENTS

Re: Temporary Silos

Some drought relief farmers supplied with temporary sllos
now find that they nced all of the silage and can not very well be
expected to live up to their agrccments to turn over to the Rural
Rohabilitation Committee silage equivalent in valuc to the cost of
the tomporary silos

Y

In such cascs a Purchase Order D. R. Form 3 may be made out
putting the farmer's namc both on the line for the name of the fecd
dealer and on the line for the name of the farmcr.

In this way, the farmer will supply himseclf with our con-
signed silage from his own silo. Thesc purchase orders will be plainly
markcd "Consigned Feed."

These farmers will not be required to sign notess They will
sign work agrecments, and work off their obligations on work projectse

Howcver, an cligible famer receiving silage from a silo not
on his own farm, will be required to sign the note, payable to the
Wisconsin Rural Rehabilitation Corporat ion.

In both ences above, thc D. R. Form 3 Purchasc Orders must
be 1listed on Sales and Purchase Journal Report No. A-d.

The valuc of the silage is, of course, to be figured as part
of the $24.99 monthly limit per cligible relief farmer.

Very sincerely yours,

T
Rural Division




WISCONS IN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

February 5, 1935

TO0: DIRECTORS OF RELIEF
RURAL REHABILITATION COMMITTEEMEN
COUNTY AGRICULTURAL AGENTS

Re: DBluegrass and Redtop Seed

The Bluegrass and Redtop seed which you have in storage
from the Federal Surplus Relief Corporation for drought ¥elief
purposes shall be distributed on work agreements.

The price shall remain at ten cents per pound as shown
in DRCL-63 of July 27, 1934.

No eligible farmer shall receive more seed than is needed
to plant on his own farm.

This grass seed is not to be included in the monthly limit
of $24.99 per eligible farmer. In other words the eligible farmer
can receive per month feed valued at $24.99, and “he seed for plant-
ing his land which needs to be seceded.

VEry _sincerely yours,

R R

Arlie Mucks, Director
Rural Division




WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

March 6, 1935

TO: DIRECTORS CF RELIEF
DIKECTORS OF DROUGHT RELIEF
COUNTY AGRICULTURAL AGENTS
COMMITTEEMEN

Re: Drought Relief
This bulletin supplements our March 4th telegram, which read as follows:

"THE MONTHLY LIMIT OF TWENTY FOUR NINETY NINE PER ELIGIBLE FARMER IS
HERERY RESCINDED IN ALL DROUGHT COUNTIES stop ELIGIBILITY RULES AND PROCEDURE
REMAIN UNCHANGED stop MAXIMUM RELIEF PER MONTH IS NOW TEN DOLLARS FER WORK
ANIMAL AND FOUR FIFTY PER HEAD CATTLE stop HOWEVER YOU WILL BE GOVERNED BY
REASONABLE NEEDS OF FARMERS stop NOTIFY YOUR COMMITTEEMEN COUNTY AGENT AND
RURAL ADVISER"

Please give no publicity to the effect that the maximum monthly limit per

work animal is $10.00 and per head cattle is $4.50., Publicity regarding these
maximum limits would encourage farmers to ask for unreasonable amounts of feed.

MATURITY DATE OF NOTES

As explained in the above telegram, the procedure is exactly as it has
been. However, now that the limit of $24.99 has been withdrawn, it will be
necessary from now on to have all notes mature not later than November 1, 1935.

It is expected that it will be possible to renew notes at their expiration
if the client's condition warrants this consideration, but after November 1,
1935, the notes will bear interest at the rate of five percent.

IMPORTANT - RUSH

Immediately upon receipt of this letter please write us at once giving
your estimate of the cash allotment you will need for March, in addition to the
allotment you have already received. In making this estimate, please bear in
mind that you are to write as many of your orders as possible on your consigned

- feed.

Please also write us about the probable number of acceptable feed applica-
tions you expect to have during March.

Very sincerely yours,

: e o
> il

et .
-g’f”?,wffi’(daﬁ’ 1’1:2”Z<4af,ﬂ._"
(/ tie Mucks, Director i
Rural Division




WRD-124

WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

March 7, 1935

TO: RELIEF DIRECTORS

Re: Additional Forms and Methods of Procedure in
connection with Rural Rehabilitation Cases.

Under separate cover, we are sending you & supply of the
following forms:

1., WERA Form RR-125 - Chattel Mortgage. In addition to using
this form for straight chattocl mortgages on livestock, it
may be used for mortgages on crops. The form is made in
triplicate - one copy to be sent to the Wisconsin Rural
Rehabilitation Corporation, one to the olient end one to
be retained in the county office,

2. WERA Form RR=126 - Promise and Authority to Execute a Crop
Mortgage. This form is also made in triplicate, one copy
t0 be sent to the Wisconsin Rural Rehabilitation Corpora-
tion, the second to be given to the client, and the third
copy to be kept in the county files.

3, WERA Form RR-187 - Assignment of Proceeds of Dairy Products.
This form is made in quadruplicate, the original to be filed
with the creamery or milk company, the duplicate copy to be
sent to the Wisconsin Rural Rehabilitation Corporation, the
third to be given to the client, and the fourth copy to be
retained by the Relief Director.

It will be necessary to have the clients, who have already received
loans and who have promised to assign a cash crop or proceeds of dairy
products as peyment on their loens, sign one, or in same cases, both
Forms RR=-126 and RR=127,

We trust that the procedure outlined above will be followed, and
that these forms will be filled out correctly in connection with new
rehabilitation cases.

Very sincerely yours,

el et e i

Arlie Mucks, Director
Rural Division




WRD-125

WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

March 8, 1935

TC: DIRECTORS OF RELIEF
DIRECTORS OF DROUGHT RELIEF
ACCOUNTANTS IN CHARGE OF DRCUGHT RELIEF RECORDS

Re: TFeed and Seed Notes, Form RR-120,
and Consignment Sales and Purchase
Journal, Form A-Z21.

In order to achieve a uniform procedure of reporting feed
and/or seed loans from consignment inventory, we suggest that you
adopt the following methods of making out the above mentioned docu-
ments.

Feed and Seed Note-Form RR-120

1. The client's name should be typed or printed in ink below
the printed line on the note, or in the lower right-hand corner,
after client has signed the note.

2. The rural route numter should be given in listing the
client's address.

3. The county and note number should ke typed or written in
ink and not in pencil.

4, Fach note and each purchase order covering commodities
distributed from consigned stock should te rubber-stamped, "The
Commodity Distributed on this Order is from Consignment Stock."

5. A client who is unable to write should make an (X) on the
line for signature in the presence of two witnesses whose names
must appear on the note. One of the witnesses should write the
client's name after the (X).

6. If a partnership exists, both partners should sign the note
and type or print in ink the word, "Partnership"™ underneath the line
for signatures.

7. 1If a client receives an order of more than one commodity
on the same day, do not issue separate notes but list all the com-
modities on one note.

Consignment Sales and Purchase Journal - Form A-Z21

1. All notes must be listed in numerical order as per previous
instructions.




Consignment Sales and Purchase Journal - Form A-21
(continued)

: 2. It will not be necessary to list the client's address
on Form A-21.

3. Be sure that Form A-21 is properly certified before mail-
ing same to this office.

Your compliance with these instructions will be appreciated.

Very sincerely yours,

/f/(/c( )‘4 _,4_:1
lie Mucks, Director

Rural Division




WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

April 26, 1935

TO: DIRECTORS OF RELIEF
DIRECTORS OF DROUGHT RELIEF
RURAL REHABILITATION COMMITTEES
RURAL ADVISERS
COUNTY AGENTS

Re: F. C, A, Seed Loan .lb;jeotions

The fact has been brought to our attention that the regulations
pertaining to Fe Cs A, Seed Loans are rather striote Because of
this fact there may be worthy drought relief farmers now working on
their land who may not be able to obtain seed through F. C. A. loans,
or who will not be able to get their loans soon enough to permit
planting at the proper time.

To relieve this situation it is our desire to help supply the
seed needs of drought relief clients under the following conditions
and procedure.

ZLIGIBILITY

Applicant must shows

1. That he has exhausted all commercial and govermmental
credit and is unable to obtain seed from any other
sourcees

2. That he has applied for F. C. &, Seed Loan, and that
his application has been REJECTED (either by the County
Representative of the F. C. A., the Field Supervisor
of the Fo C, A., or the St. Paul office of the F. C. A).
That he has observed good faith in attempting to meet
formor foed and /or sead loan obligations.

PROCEDURE

The Rural Bohabilitation Committee will take the appli-
cations and operate in the same mamner as in handling
feed rclief.

Use the Drought Rolief Application, DR-Form-15, and
Statomont of Seed Needs (Form RD-129).

Statement of F. C. &, Sced Loan rejection will be filed
in your file and become a part of the farmer's applica-
tione

If the farmer supplies the local relief department with
a written statement, signed by the ¥, C, A., showing
feed Loan rejection, then the department will take the
farmer's application (if his Drought Relief Application
is not already accepted and on file), together with his
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Statement of Seed Needs (Form RD-129).

You will also take Promise and duthority to Exccute
Crop Mortgage (Form RR-126) (take junior lien if some
other Govermment Agenay alrcady has a first lien
regorded), and Note due August 31, 1935, (Form RR-
1205, and send both to this office.

Use Foed Purchase (Form RD-105), changing word "Feed"
to "Seed".

LOAN LIMITS

Kind of seed. Orders may be issued for grains, legumes,
grasses and potatoese

Orders can be issued only for the actunl quantity of
seeds necded to plant the crop acres on his farm.

Grass secd seoured through Drought Relief in the fall
of 1934 for gpring planting shall be accounted for and
taken into consideration when farmer makes application.

EXCEPTIONALLY URGENT CASES

If therc are somo farmers who hove made application for F. C. A.
Seed Loan, who have not received Fo C. é. check or notice of rejection,
and who urgently neced seed for immediate planting, you can use the
following procedure.

1. Farmer will sign three copies of agreement to endorse

F. G, &, Sced Loan check to the Wisconsin Rural Rehabil-

jtation Corporation (See Agreement form attached; one

copy of agreement must be delivered to the Register of

Deeds immediately after it has been signed)s

You will £i1l out and have signed:

a. Statement of Seed Needs (Form ED-129).

b. Promise and Authority to Execute Crop Mortgage (In
the event the F. C. <, check is less than the obliga-
tion owed to the Wigeonsin Rural Behabilitation Gorp-
oration, the Promise and Juthority to Execute Crop
Mortgage to the Wiscansin Rural Hehabilitation Corpor-
ation will be filed as a lien junior to the F. C. 4,
lien a3 set forth in the Agreement described in Para-
graph one immediately preceding. )

ce Note (Form RR-120) payable to Wisconsin Fural Rehabili-
tation Corporations

d. Seed Purchase Order (Form RD-105) changing word "Feed"

to "Seed", for the amount of F. C. &. Seed Loon appli-

cations
Promise and Authority to Execute Crop Mortgage will not be
recorded in office of Reglster of Deeds unless the F. C. A.
Seed Loan application is rejected.
1f the F. G, &, Seed Loan application is rejected, all the
cagse papers you have made out will be in effect, and the
Promise and suthority to Exeoute Crop Mortgage will be
immediately recorded, and filing fee paid for by the appli-
cante
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5. If the farmer's F, C, &, Seed Loan is granted, and check in

amount of our Seed Purchase Order reaches the office of

Register of Deeds, then this check will be cndorsed by the

farmer and forwarded to the Wisconsin Rural Rehabilitation

Corporation, and the Wiscmmsin Rural Rehabilitation Corpor-

ation note will be cancolled, and Promise and <uthority will

not be recorded and will be marked "Void". If the cheok is

less in amount than the cost of seed on our Seced Purchase

Order, then the farmer will be given receipt for the amount

of the check, the payment will be noted on the back of the

Wisoonsin Rural Rehabilitation Corporation note, and Promise

and Authority to Execute Crop Mortgage will be recorded

subsequent to the recording of the F. C, 4. Crop Mortgage

as a junior lien, and the farmer will pay the fee for record-

ing.

4CCOUNTING PROCEDURE
A-4 report: These Sced Relicf transactions are to be reported

to this office on a form A-4, and are to be listed in numerical order
on the report which is to be made up each weeke. Ench weekly report
will inolude all transactions from Friday of one week through Thursday
of the following week and will always bear a Thursday dates In mak-
ing up this .i-4 report, if you have more than one report for the week
the grand totals will be shown on the last line only of the final
weekly reports It will be in order to continue to use the same set of
numbers for your purchase orders and notes as you are now using on your
A-4 and 4-21 reports. Be sure to type or print the client's name under-
neath the center of the black line which is in the center of the note
formes In the past, Rural Route Numbers have not been listed on a great

mony of the notess It is mandatory that you list this item on your
Seed transactions,

1t is very important the above instructions be followed, as in the
event they ore not, it will only necessitate our returning various
notes and purchase orders for corrcction.

Yours very sincerely,

w,aﬁ‘féifféz,ac_,t?-;;2125?
i Arlie Mucks, Director
Rural Pivision




FARMER'S STATEMENT OF SEED NEEDJ

Date

T0: THE WISCONSIN RURAL REHABILITATION CORPORATION
MADISON, WISCONSIN

This certifies that I,

Name
, have exhausted all my cash and

Address
credit resources, both commercial and govermmental, am unable to obtain

seed from any other source, and need for immediate planting the following

kinds and amounts of seeds (grains, grasees, legumes and potatoes) to

plant crop acres on my farm.

AUMOUNT SEED = _COST OF _ SEED
KIND OF SEFD  NUMBER ACRES  _LB3e. OR BUs  BER LBs OR BU. TOTAL

(Signed)

(Address)

(Two witnesses must sign and give
address if farmer does not write)

Witness

Witness




WERA~Form RD-130

(Three copies to be signed by applicant.
One copy to be inmediately delivered to
Register of Deeds)

FARL.ER AGREENENT TC ENDORSE F.C.A. SEED LOAN CHECK

TO THE WISCONSIN RURAL REHABILITATION CORFORATION

WHEREAS of
party of the first part, has heretofore made application to the Farm Credit
Administration for a seed loan; and in furtherance of such application has here-
tofore executed a promise and authority to authorize the Famm Credit Administra-
tion to place chattel mortgages upon crops to be grown by said party of the first
part;

WHEREAS said perty of the first part's application to the Farm Credit Adminis-
tration has been rejected, or delayed to sush an extent that he will be unable to
obtain seed from the Farm Credit Administration in sufficient time to probably
plant the same during this season, the Wisconsin Rural Rehabilitation Corporation,
party of the second part, has issued a seed order to the party of the first part,
drawn upon some merchant to supply the party of the first part with sufficient
seed to satisfy his immediate nceds; and that in consideration for the issuance
of such seed order by the Wisconsin Rural Rehabilitation Corporation, the party
of the first part has signed a note in favor of said corporation for the full
amount of the seed so ordered in his behalf, and also has executed a pramise and
authority authorizing the Wisconsin Rural Rehabilitation Corporation to take a
chattel mortgage upon crops to be grown upon the land of the party of the first
part during the growing season of 1935.

In consideration of the above and foregoing mutual promises and acts, it is
hereby agreed bestween the parties:

That in the event that the Farm Credit Administration application above
referred to is rejected, the Wisconsin Rural Rehabilitation Corroration is hereby
authorized to file and record the promise and authority to execute thu chattel
mortgage above set forth with the proper Register‘of Deeds, iustead of and to
have priority over any promise and authority to execute chattel mortzages
previously executed by the party of thc first part in favor of the Farm Credit
Administration;

That in.the event the Farm Credit Administration application of the party of
the first part is acted upon favorably, and that the said Farm Credit Administra-
tion subsequently issues a check and order for payment in favor of the party of
the first part, to be forwarded to the Register of Deeds of the county in which
party of the first part is resident, the party of the first part hereby authorizes
the Register of Deeds to hold and retain in his custody said checks until such
time as party of the first part endorses and delivers the said check to the
Wisconsin Rural Rehubilitation Corporation;

That the Wisconsin Rural Rehabilitation Corporation hereby agrees to accept
said check properly endorsed as a credit on the obligation of the party of the
first part to the corporation, and should said check be for an amount greater than
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the obligation owed by the party of the first part to the party of the second
part, any such excess shall be promptly delivered to the party of the first part;

That in the event the check or order for payment received from the Farm
Credit Administration is smaller than the obligation owed by party of the first
part to the party of the second part, as above set forth, the party of the second
part will accept such payment and issue proper receipts as a credit upon the
obligation of the party of the first part to the party of the second part, to be
applied pro tanto against the chattel mortgage upon the growing crops of the
party of the first part, as authorized in the promise and authority to execute
chattel mortgage above set forth; the party of the second part further agrees that
in the event the Farm Credit Administration's check or order for payment is
smaller than the obligution owed by the first party to the second party, the
second party will not file the promise and authority to execcute a crop mortgage
issued to the Wisconsin Rural Rehabilitation Corporation until the promise and
authority to execute a crop mortgage to the Farm Credit Administration is properly
filed, thereby obtaining for the party of the second part a lien junior to that
of the Farm Credit Administration.

Dated

(Signature of Client)
In the Presence of:

Wisconsin Rural Rehabilitation Corp.

By




WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

May 8, 1935

Dear Friend:

All arrangements are now complete for your trip to Alaska. You and
family will please arrange

You will be allowed to take pounds of baggage, all of which
must be securely fastened, or, if in bundles, should be securely bound with
small rope, and each piece must be properly labeled or tagged with your
name in carec of Alaska Rural Rehabilitation Corporation, Juneau, Alaska.
Your personal baggage which you will need on the trip as far as Seattle will
be kept at your seat in the coach., Other personal baggage which you will
not need on way to Seattle will be put by yourself into the baggage cars on
the special trains,

You are entitled to one double seat for each member of your family 12
years of age and over. Seleect the number of seats you are entitled to
when you get on the train, keep your family together all the time and do
not allow any of them to get off the train at any point enroute without
instructions from those in charge, .

A dining car will be put in each train to furnish meals enroute. You
%will be notified by the trainmen when your turn comes to go to your meals,
Children who do not require regular meals will be provided with milk,
cereals, etec. You will be required to sign a receipt for each meal
furnished your family.

All persons going by way of St. Paul, Minnesota, who are not given
breakfast on your inbound train, will be transferred on arrival at the
Union Station, St, Paul, to the train that will take you to Seattle, and
breakfast will be served. When you get on this train select the number of
seats your family is entitled to. Group your family all together and keep
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them together., You will not be zllowed to leave the special trains at
St. Faul and Supcrior. If you have friends at these points who wish to see
you, they vwill have to come to the trains to do so.

Everything possible has been done to make your trip to Alaska a
plezsunt one. We trust that you will enjoy it and the new home to which
you are going.

Very sincerely yours,

Arlie Mucks, Director
Rural Division,

May 8, 1935

Please furnish necessary transportation for

and family consisting of adults, children aged 5 to 12 years,

and children under five years of age, as per our Purchase Order

Number issued Muy 6, 1935 to your Company,

L

Director of Transportation
Rural Division.
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WISCONSIN ENERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

May 24, 1935

TO: DIRECTORS OF RELIEF
DIRECTORS OF DRCUGHT RELIEF
RURAL REHABILITATION CQMMITTEES
RURAL ADVISERS
COUNTY AGENTS

Re: Excess Feed and Seed

Please report at once on the WERA Form RD-131 attached all consigned
feed and seed which you will not need for the drought relief farrers.

All consigned feed and seed must be distributed or sold by June 15.
Therefore, steps rust be taken at once to list all surpluses.

If you huve consigned feed or seed in one pert of the county which
can be used in another purt of the county, please arrange for such
transfers at once.

If you have surpluses which cannot be transferred fror one point
to another and which you will not need between now and June 15, please
list sueh surpluses on the ettached forr.

After you have sent us your list, we will advise you what steps
to take in disposing of supplies on hand, No sales of surplus feed
will be rnade unless they conforr to State adrinistrative regulutions.

If you can use soie additional corn, oats or Vim oat feed, pleasec
also list this faect on the attached for:, because sone counties have
large surpluses.

Very sincerely yours,

"’Z::i: liucks, Director \‘“f)
Rural Div1sion

P.S. The attached for: rust be returned so as to arrive here not later
than May 3lst.




WERA Forwm RD-131

WISCONSIN RURAL REHABILITATION CORFORATION

149 EAST WILSON STRERT

MADISON, WISCONSIN

We have on hind the following supplics which we will not need:

FEED TONS, LBS. OR BU. NAME WAREHOUSE TOWN

Corn

Oats

Vir Feed

Hay

Straw

Seed (Kind)

We can use corn, oats or VirL. oat feed in the aiounts and in the towns as
listed below:

ANMOQUNT TOWN RATLROAD

Very sincerely yours,

(Title)
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WRD-130
WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 Eagt Wilson Street
Madison

June. 5, 1935

TO: DIRWCTORS OF RELIEF
DIRECTORS OF DROUGHT RELIEF
ACCOUNTANTS IN CHARGE OF
DROUGHT RELIEF RECORDS

Re: Weekly Cash Report, Form RR-132

le This report will be made weekly, including all cash receipts,

i from Friday of one week through Thursday of the next wecks
The white copy will be mailed to this office no later than
Saturday of each weeks

2« If your office has no cash receipts to report, make up a re-
port and mark same "No Receiptg" and mail the white copy of
the report to this offices

3¢ It will be necessary to list all informotion requested on
this form, on cach transaction.

4e All checks, drafts, or money orcers submitted with this report,
should be made payable to the Wisconsin Bural Rehabilitation
Corporations If made payable to the County, they should be
properly endorseds

Very sinocerely yours,

_— L%

”_Qi“'Arlie Mucks, Director e
; " Rural Division

o




R A Form — RR-132

§-22-35—10M
Wisconsin Rural Rehailitation Corporation 171
WEEKLY CASH REFORNY

rt No. — Week Ending 193____From County
2 N%%[E . AMSENT T AMOUNT OF COLLJ:CTIION
L e R I

i
GRAND TOTALS
(SIGNATURE)
te Copy — Mail to Wis, R, R. Corp. Title

w Copy — Retain in County Office




RA Form — RR-132

b 5-22.35—-10M
Wisconsin Rural Rehailitation Corporation ‘
WEEKLY CASH REFFORT
rt No. . Week Ending 193 From County
AMOUNT OF COLLECTION
TE N z(\)%lE AMS}?JNT
Consigned Feed Rural
o CLIENT ORI&S-ITLII;AL or Rroughtt Rehabilitation
Seed Account SRR ¢ Case Account

GRAND TOTALS

(SIGNATURE)

te Copy — Mail to Wis, R. R. Corp. Title
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WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 Fast Wilson Street
Madison

June 12, 1935

TO: DIRECTORS OF RELIEF
DIRECTORS OF DROUGHT RELIEF
COMMITTEEMEN
COUNTY AGENTS

Re; ZEmergency Seed Relief Program Discontinued

The emergency seed relief program will be brought to an end
at the close of business, June 15, 1935, after which no seed pur=-
chase orders may be issued,

This brings to a close the entire emergency drought relief
program--the feed relief program having been ended May 31, 1935.

If you have any consigned seed left over from last year, and
have eligible farmers who need this seed, please distribute the
seed at once at present market prices and take notes in considera=
tion therefor. (Blue grass and redtop to be distributed on work
agreement basis as heretofore.)

After June 15, farmers needing feed and/or seed will have to
make application for rurel rehabilitation to the rural rehabilita-
tion worker in the county, end their applications will have to be
handled in the regular manner. That is, each case will be invese
tiguted, a case report completed, a farm management plan drawn up
and approved, the loan secured and plan made for repayment, (The
rural rehabilitation program will not be conducted, of course, in
those counties or parts of counties not qualified to receive Ped-
eral-state relief funds.)

Very sincerely yours,

- -~

gt gy <
Cf/ Pl W v”:?’Z»t,A——v .
e rlie lMucks, Director
Rural Division




WRD-132

WISCONSIN =MIRGENCY RALIAF ADMINISTRATION
149 Eest Wilson Stroet
Madison

June 24, 1935

TO: RELIZF DIRECTORS
RURAL ADVI3ZRS
RURAL REEABILITATION COLMITTEES

Ro: Rcport on Rural Rehabilitation Cascs

The fiscel ycar of the Wisconsin Rural Rehabilitation Corporation
Will ond at the closc of Junc 30, 1935, at which timo it will be neces-
for us to make a complete financial report of the Corporation,

In order to make this report as accurate as possible, please forward
at once all records of completed rural rehabilitation cases, including
all requisitions, and make a special effort to close as many pending
cases as possible. These should be forwarded to reach us not later than
the close of this month,

Further, please submit, as of July 1, 1935, an itemized statement
covering all unpaid purchase orders issued for rehabilitation clients,

Very sincerely yours,

(;;f:€”<£¢,é,/ ;;%§10L4L44é4b/

Arlie Mucks, Director
Rural Division

Y?H
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WISCONSIN EMERGENCY RELIEF ADMINISTRATION
149 East Wilson Street
Madison

June 27, 1935

TO: RELIEF DIRECTORS
RURAL ADVISERS
RURAL REHABILITATION COMMITTEES

Re: Execution of Crop Mortgages

Many of the clients who have received rehabilitation allowances from
the Wisconsin Rural Rehabilitation Corporation have executed Promise
and Authority to Execute Crop Mortgages, and we believe that the
Chattel Mortgages on the crops should be taken at this time, because
most of the erops are growing.

Please therefore review all of your cases where clients are going to
make repayments of loans advanced to them by the corporation through
the sale of their crops, and have crop mortgages executed in duplicate.
These two documents are to be sent to the Register of Deeds of your
County, who will file one in his office,and certify the filing date
together with the filing number on the other, which latter document
will be returned to you and should then be forwarded to use

The Register of Deeds cam bill the Wisconsin Rural Rehabilitation
Corporation at the close of the month for such filings, and the pay-
ments will be made from this offices No copy of this Chattel Mortgage
is nocessary for your files,

If, for any reason, you have not yet made arrangements with the Register
of Deeds of your County to handle the filings of Conditional Salcs Con-
trects end Chattel Mortgages, please do so at once; for it is more prac-
tical for us to receive both of these documents certified by the Register
of Deeds when case papers are submitted to us, and neither of these doc-
uments should ever be forwarded to us unless they bear the Register of
Deeds' certification.

Please give the foregoing your very earliest considerations

Very sincerely yours,

Arlie Mucks, Director
Rural Division




	Blank Page



